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CLARK COUNTY WATER 
RECLAMATION DISTRICT 

NOTICE OF REQUEST FOR PROPOSAL (RFP)  
SOLICITATION NO.: 250040 

 

PROCUREMENT 
SOLUTIONS SECTION 
5857 E. Flamingo Rd.  

Las Vegas, Nevada 89122 
702-668-8090 

 

DESCRIPTION: 
  

Insurance Broker Services 
 

SOLICITATION DUE 
DATE/TIME: 

 September 4, 2025 at 2:00:00 P.M., PST 

SUBMITTAL LOCATION:  Clark County Water Reclamation District 
Attn: Procurement Solutions Section 
5857 E. Flamingo Rd. 
Las Vegas, Nevada 89122 
 

COMMODITY CATEGORY:  Professional Services; Insurance Services 

  Date   Time   Location  
NO PRE-PROPOSAL 
CONFERENCE: 

 NONE  NONE  NONE 

 
In accordance with Nevada Revised Statutes (NRS) § Chapter 332.115, “Contracts not adapted to award by competitive bidding” 
and pursuant to internal DISTRICT solicitation processes, proposals will be received for the specified requirements outlined 
within this solicitation by the Clark County Water Reclamation District (DISTRICT), Procurement Solutions Section, Attn: 
Designated Contact Person (identified below) at the above specified location, until the time and date cited.  All Proposal(s) must 
be received and in the actual possession of the DISTRICT Accounting Department on or prior to the time and date, and at the 
location specified above.  Late proposals will not be considered. 
 
All Proposal(s) must be submitted in a sealed envelope or package with the Solicitation Number, Description and the 
OFFEROR's name and address clearly indicated on the envelope or package.  All Proposal(s) must be completed in ink or 
typewritten.  Additional instructions for preparing a Proposal are included within this Solicitation. 
 
ALL OFFERORS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE SOLICITATION 
 

Designated Contact Person:   
Jean Hutton  702-668-8097 

Name   Telephone Number 
jhutton@cleanwaterteam.com  August 1, 2025 

E-Mail Address  Date 
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CONFIRMATION/RECEIPT FORM 
 

All prospective OFFEROR(s) interested in this Request for Proposal (RFP), shall immediately upon 
receipt e-mail this confirmation form to the “Designated Contact Person” referenced on page one (1) of 
this RFP document. 
 
Failure to do so means the prospective Offeror is not interested in the solicitation and does not 
want any associated addenda e-mailed. 
 
 
 
PROSPECTIVE OFFEROR ACKNOWLEDGES RECEIVING THE FOLLOWING RFP DOCUMENT: 
 
SOLICTATION NO. 250040   RFP PAGES: 60 
 
DESCRIPTION: Insurance Broker Services 
 

OFFEROR MUST COMPLETE THE FOLLOWING INFORMATION (TYPE OR PRINT CLEARLY):  
 
Company Name:            
Company Address:            
City / State / Zip:            
Name / Title:             
Area Code/Phone Number:          
Area Code/Fax Number:           
Email Address:            
Please indicate the method you used to obtain this RFP Document: 
  
_____ Internet _____Plan Room ______E-mail  ______Newspaper      ______DemandStar       
  

 
UPON RECEIPT IMMEDIATELY E-MAIL THIS CONFIRMATION FORM TO THE “DESIGNATED 

CONTACT PERSON” REFERENCED ON PAGE ONE (1) OF THIS RFP DOCUMENT 
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HELPFUL RFP INFORMATION 

DID YOU KNOW THAT IMPORTANT INFORMATION RELATED TO THE PURCHASING PROCESS AT CLARK COUNTY WATER 
RECLAIMATION DISTRICT IS AVAILABLE 24-HOURS A DAY, 7 DAYS A WEEK? HERE’S WHERE YOU CAN FIND THIS 
VALUABLE INFORMATION: 

 

INTERNET 

 All Clark County Water Reclamation Districts solicitations are now posted on the Internet at 
https://www.cleanwaterteam.com/doing-business/procurement/bid-opportunities, as well as other important and useful purchasing 
related information.  The solicitations are listed under “Goods & Services”.  To access a specific solicitation, browse the list by 
Number and/or Title.  You can then click on the selected solicitation Title, which will take you to a Details Page, containing Project 
Information and links to all Project Related Documents, with the exception of Construction Specifications and Drawings, which can 
be obtained directly from NGEM at https://www.ngemnv.com/. 
 
 
 
 

 
PRE-PROPOSAL CONFERENCE ATTENDANCE 

WE WANT YOU!   

 You have received this “RFP” with the anticipation of doing business with Clark County Water Reclamation District. You are 
encouraged to attend the pre-proposal conference, if one is offered; because it gives you the opportunity to ask questions you may have 
regarding the RFP document, the RFP requirements, and the RFP process. At the pre-proposal conference, the entire RFP document is 
reviewed and questions from the attendees are answered. 
 
* Some pre-proposal conferences have a mandatory attendance requirement; please review the RFP document carefully. 
 
The date and time of the pre-proposal conference (if applicable) is provided for on the cover page of the RFP document. SEE YOU 
THERE ! 

 

 
NEED ASSISTANCE? 

 The Clark County Business Development Division works with the Purchasing and Contracts Division to expand the 
economic prospects of all disadvantaged groups in the business community, and promotes full and open competition in all purchasing 
activities. If you have questions concerning how to prepare a proposal, information that is available to you or you would like to discuss 
business opportunities within Clark County Water Reclamation District, please contact Procurement Solutions Section, at telephone 
number (702) 668-8090. 

  

  

https://www.cleanwaterteam.com/doing-business/procurement/bid-opportunities
https://www.ngemnv.com/
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1.0 INTENT OF REQUEST FOR PROPOSAL (RFP): 
 
1.1 In accordance with the terms and conditions provided in this RFP document, it is the intent of this formal solicitation 

to receive proposals from qualified OFFEROR(s) for the items specified in this document. 
 

2.0 DEFINITIONS: 
 
2.1 Addendum:  A written document issued by DISTRICT, via the Procurement Solutions Section, prior to the 

submission of proposals which modifies or clarifies the RFP documents by additions, deletions, clarifications, or 
corrections. 

 
2.2 BOT: The Clark County Water Reclamation Board of Trustees. 
 
2.3 CONTRACT/AGREEMENT:  Contract documents include the RFP Documents, OFFEROR’s proposal, all 

Addenda, final Contract/Agreement, OFFEROR’s bonds (if applicable), insurance and Notice of Award letter. 
 
2.4 DISTRICT:  The term used throughout these documents to mean Clark County Water Reclamation District. 
 
2.5 Evaluation Committee: A team often comprised of DISTRICT staff who has related technical knowledge and 

experience which may include individuals outside the DISTRICT who bring special expertise to the process.  
 
2.6 F.O.B. Destination: Designates the seller will pay shipping cost and remain responsible for the goods until the 

buyer takes possession. 
 
2.7 Governing Body:  Used throughout these documents to mean the Clark County Water Reclamation Board of 

Trustees. 
 
2.8 Nevada Revised Statutes (NRS): The current codified laws of the State of Nevada. Nevada law consists of the 

Constitution of Nevada (the state constitution) and Nevada Revised Statutes. The Nevada Supreme Court interprets 
the law and constitution of Nevada. 

 
2.9 OFFEROR(s):  A supplier who submits a proposal to DISTRICT.  
 
2.9.1 OFFEROR’S local office: For the purpose of this solicitation, the term “local office” will mean a physical office 

located in Clark County, Nevada with at least one local employee; the term “local employee” will mean Clark County 
Nevada Resident employed by the OFFEROR’s local office to perform the services requested herein. 

 
2.10 Pricing Sheet:  Sample pricing sheet form provided as part of this RFP Packet to OFFEROR(s) that must be 

completed/structured in a similar format and submitted back to DISTRICT with the proposal.  
 
2.11 Project Manager or his/her designee: DISTRICT employee/contractor assigned to oversee the resulting contract. 
 
2.11.1 Project:  
 
2.12 Proposal: A response to this solicitation to provide goods and/or services requested herein. 
 
2.13 Purchasing Administrator:  The Clark County Water Reclamation District Purchasing Administrator or their 

designee responsible for the Procurement Solutions Section. 
 
2.14 Purchase Order: The formal authorization by DISTRICT for seller to provide goods and/or services to DISTRICT. 

The formal CONTRACT takes precedence over any conflicting terms and conditions contained in the purchase 
order. 

 
2.15 Request for Proposal (RFP): An evaluated competitive solicitation issued by DISTRICT to procure goods and/or 

services. 
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2.16 RFP Packet/Documents:  May include but are not limited to, the Request for Proposal, Special Instructions to 
OFFERORS, Uniform Instructions to OFFERORS, Specimen Contract General Terms and Conditions, Proposal 
Outline & Minimum Content Requirements, Evaluation and Selection Process, Exhibits, Attachments, and any 
Addenda issued prior to the date designated for receipt of proposals, as applicable.  

 
2.17 SUCCESSFUL OFFEROR:  OFFEROR who is the highest rated based on the set evaluation criteria and to whom 

the Governing Body or the authorized representative has authorized the award of the CONTRACT. 
 
3.0 DESIGNATED CONTACTS: 
 
3.1 For questions pertaining to this RFP, please contact the “Designated Contact Person” referenced on page one (1)  
 of this RFP document (E-mail Preferred). 
  
4.0 SUBMITTAL PROCEDURE: 
 
4.1 OFFEROR(s) shall submit, one (1) unbound clearly labeled original signed in ink proposal and four (4) copies of 

the proposal and one (1) electronic CDs/Flash Drives with scanned copies of the proposal are to be submitted in a 
sealed envelope bearing the assigned Solicitation Number, located on the first page of the RFP document to: 

 
 Clark County Water Reclamation District (DISTRICT) 
 Attn: Procurement Solutions Section 
 5857 E. Flamingo Rd. 
 Las Vegas, Nevada 89122 
 
4.2 The deadline for the submittal of the Proposal to the DISTRICT shall be no later than the date and time as specified 

on the first page of the RFP document.  Failure to submit the required number of copies as stated above may be 
subject for disqualification from the Proposal process. 

 
4.3 OFFEROR(s) may elect to either mail, use courier services or personally deliver their Proposals to the DISTRICT. 

FAXED AND/OR E-MAILED PROPOSALS ARE NOT ALLOWED AND WILL NOT BE CONSIDERED. 
 
4.4 The DISTRICT shall bear no responsibility for submitted responses by any OFFEROR(s).  OFFEROR(s) may 

submit their Proposal to the DISTRICT any time prior to the stated deadline. 
 
4.5 Proposals received at the time, date and location as specified herein will be publicly opened and read aloud.  The 

RFP opening record will contain information on the OFFERORS’ name, address and the timeliness of their 
proposals.  

 
4.6 Personally delivered proposals from OFFEROR(s) time-stamped after the date and time as specified on the first 

page of the RFP document and/or as subsequently modified via issued Addendum based upon the time clock at 
the Clark County Water Reclamation District Customer Service desk will not be accepted by the DISTRICT. 
However, late proposals received via mail/courier services, the DISTRICT will accept, record as late, retain 
unopened and will formally reject and return to the OFFEROR once an award is made. 

 
4.7 OFFEROR(s) may request withdrawal of their Proposal prior to the scheduled Proposal due date and time.  Such 

request for withdrawal shall be submitted to the DISTRICT’s Designated Contact Person referenced on page one 
(1) of this RFP document in writing.  A Proposal must be re-submitted and time-stamped in accordance with the 
RFP document in order to be accepted.   

 
4.7.1 No Proposal may be withdrawn for a period of 180 days after the Proposal Receipt Date. All Proposals received 

are considered firm offers during this period.   
 
4.8 If a recommended OFFEROR for contract award withdraws his/her Proposal, that OFFEROR may be deemed 

non-responsible if responding to future solicitations.  
 
5.0 PROPOSAL FORMAT:   
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5.1 The Proposal should be electronically generated, and the printed original signed in ink.  OFFEROR(s) are NOT 
encouraged to submit proposal(s) in elaborate or expensive binders.  Legibility, clarity, and completeness are 
important and essential.   

 
5.2 The Proposal must be signed by an individual(s) legally authorized to bind the OFFEROR(s), and must contain a 

statement that the Proposal and the prices contained therein shall remain firm for a period of one hundred-eighty 
(180) days. 

 
6.0 PRE-PROPOSAL CONFERENCE:   
 
6.1 There will be “NO” Pre-Proposal Conference scheduled for this RFP. Please e-mail all questions to the “Designated 

Contact Person” referenced on page one (1) of this RFP document. The DISTRICT will not accept any additional 
questions after Friday, August 22, 2025 at 4:30 P.M., PST. 

 
7.0 ADDENDA AND INTERPRETATIONS: 
 
7.1 If it becomes necessary to revise any part of this RFP, a written Addendum will be issued by DISTRICT. DISTRICT 

shall not be bound by any oral representations, clarifications, or changes made in the written requirements and/or 
specifications by DISTRICT’S employees, unless such clarification or change is provided by the DISTRICT in written 
addendum form from the Procurement Solutions Section. 

 
7.2 OFFEROR(s) shall take no advantage of any apparent error or omission in the RFP Document. In the event 

OFFEROR(s) discover such an error or omission, they shall immediately notify DISTRICT. DISTRICT will then make 
such corrections and interpretations as may be deemed necessary for fulfilling the intent of the RFP Document 
through the issuance of an Addendum. 

 
7.3 All requests for additional information, clarifications and questions pertaining to this RFP should be e-mailed to the 

“Designated Contact Person” referenced on page one (1) of this RFP document. The DISTRICT will not accept any 
additional questions after Friday, August 22, 2025 at 4:30 P.M., PST.  The DISTRICT shall provide written 
response to all questions received in writing before the RFP submittal deadline.  Questions received from all 
prospective OFFEROR(s) shall be answered in writing via Addendum and e-mailed to all prospective OFFEROR(s) 
who are listed as having obtained a copy of the RFP, per the Confirmation/Receipt form attached within the Special 
Instructions to OFFEROR(s), Section “A” of this RFP document.  Addenda shall also be made available via Clark 
County Water Reclamation District website at https://www.cleanwaterteam.com/doing-business/procurement/bid-
opportunities. 

 
7.4 Prior to submission of the RFP, OFFEROR(s) shall ascertain that it has received all Addenda issued. OFFEROR 

shall acknowledge receipt of each Addendum by completing the Addendum Acknowledgement Form (Exhibit II) 
provided within this RFP document. Failure to acknowledge receipt of all addenda may result in deduction of points. 

  
8.0 EXAMINATION OF DOCUMENTS AND REQUIREMENTS:   
 
8.1 Each OFFEROR shall carefully examine all RFP documents and thoroughly familiarize themselves with all 

requirements prior to submitting a Proposal to ensure that the Proposal meets the intent of this RFP. 
 
8.2 Before submitting a Proposal, each OFFEROR shall be responsible for making all investigations and examinations 

that are necessary to ascertain conditions and requirements affecting the requirements of this RFP.  Failure to make 
such investigations and examinations shall not relieve the OFFEROR from obligation to comply, in every detail, with 
all provisions and requirements of the RFP. 

 
9.0 EXCEPTIONS TO TERMS AND CONDITIONS: 
 
9.1 All exceptions included with the Proposal shall be submitted in a clearly identified separate section of the Proposal 

in which the OFFEROR clearly cites the specific paragraphs within the RFP where the Exceptions occur.  Any 
Exceptions not included in such a section shall be without force and effect in any resulting contract unless such 
Exception is specifically referenced as being negotiable by the DISTRICT Purchasing Administrator, DISTRICT 
Attorney, DISTRICT General Counsel or designee in a written statement.  The OFFEROR’s preprinted or standard 

https://www.cleanwaterteam.com/doing-business/procurement/bid-opportunities
https://www.cleanwaterteam.com/doing-business/procurement/bid-opportunities
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terms will not be considered by the DISTRICT as a part of any resulting contract. 
 
9.2 All Exceptions that are contained in the Proposal may negatively affect the Proposal evaluation and result in 

deduction of points which will be based on the evaluation criteria as stated in the RFP, or result in possible rejection 
of Proposal. 

 
10.0 POST-PROPOSAL DISCUSSIONS WITH OFFEROR(S):   
 
10.1 It is the DISTRICT’s intent to commence final negotiation with the OFFEROR(s) deemed most advantageous to the 

DISTRICT.  The DISTRICT reserves the right to conduct post-proposal discussions with any OFFEROR(s). 
 
11.0 PROTEST: 
 
11.1 Protest shall be submitted in writing and filed with both, the DISTRICT Purchasing Administrator and the solicitation 

designated contact person.  A post-award selection protest shall be filed within five (5) days after date of Notification 
of Selection to BOT.   

 
11.1.1 A protest shall include the following: 
 
11.1.1.1 The name, address, e-mail, and telephone number of the protester; 
 
11.1.1.2 The signature of the protester or its representative who has the delegated authority to legally bind its company; 
 
11.1.1.3 Identification of the RFP description and the RFP or contract number; 
 
11.1.1.4 A detailed written statement of the legal and factual grounds of the protest, including copies of relevant 

documents, etc.; and 
 
11.1.1.5 The desired form of relief or outcome, which the protester is seeking.   
 
11.2 OFFEROR filing the protest shall be required, to post a bond with a good and solvent surety authorized to do 

business in this state, or submit other security, defined as a cashier’s check, money order or certified check, to 
DISTRICT who shall hold the bond or other security until a determination is made on the protest.  A bond posted or 
other security submitted with the protest must be in an amount equal to the lesser of: 

 
11.2.1 25% of the total value of the proposal submitted by OFFEROR filing the notice of protest; or 
 
11.2.2 $250,000 
 
11.3 The notice of protest filed in accordance with the provisions of this section operates as a stay of action in relation 

to the awarding of CONTRACT until the BOT makes a determination on the protest. 
 
11.4 An OFFEROR who submits an unsuccessful proposal may not seek any type of judicial intervention until the BOT 

has made a determination on the protest and awards CONTRACT. 
 
11.5 Neither the BOT nor its authorized representative is liable for any costs, expenses, attorney’s fees, loss of income 

or other damages sustained by an OFFEROR who submits a proposal, whether or not the person files the protest 
pursuant to this section. 

 
11.6 If the protest is upheld by the BOT, the bond posted or other security submitted with the notice of protest must be 

returned to OFFEROR who posted the bond or submitted the security.  If the protest is rejected by the BOT, 
DISTRICT may make a claim against the bond or other security in an equal amount to the expenses incurred by 
DISTRICT because of the unsuccessful protest.  Any money remaining after the claim has been satisfied must be 
returned to the person who posted the bond or submitted the security. 
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12.0 NO CONTACT PERIOD: 
 

12.1 Neither OFFEROR(s) nor any person acting on OFFEROR(s) behalf shall attempt to influence the outcome of the 
award by offering, presenting or promising gratuities, favors, or anything of value to any appointed or elected official 
or employee of the DISTRICT, their families or staff members. All inquiries regarding the solicitation are to be 
directed to the Designated DISTRICT Contact Representative identified on the first page of the solicitation. Upon 
issuance of the solicitation through the pre-award phase and up to the award, aside from OFFEROR’s formal 
response to the solicitation, communications publicly made during the official pre-proposal conference, written 
addendums and/or requests for clarification during the period officially designated for such purpose by the 
DISTRICT Representative; neither OFFEROR(s) nor persons acting on their behalf shall communicate with any 
appointed or elected official or employee of the DISTRICT, their families or staff through written or oral means in an 
attempt to persuade or influence the outcome of the award or to obtain or deliver information intended to or which 
could reasonably result in an advantage to any OFFEROR. However, nothing in this paragraph shall prevent an 
OFFEROR from making public statements to the BOT convened for a regularly scheduled session after the official 
selection has been made and placed on the BOT agenda for action. 

 
 
 

REMAINING PORTION OF PAGE INTENTIONALLY LEFT BLANK 
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1.0 This RFP does not commit the DISTRICT to award a contract, issue a purchase order, or to pay any costs incurred 

in the preparation of a Proposal in response to this request.  If OFFEROR(s) are selected for a structured oral 
presentation, demonstration and/or interview; such presentation, demonstration, and/or interview will be at no cost 
to the DISTRICT.   

 
2.0 The Proposals will become part of the DISTRICT’s official files without any obligation on the DISTRICT’s part.  All 

Responses shall be held confidential from all parties other than the DISTRICT until after the contract is awarded.  
Afterward, the Proposals shall be available to the public. 

 
3.0 The DISTRICT shall not be held accountable if material from responses is obtained without the written consent of 

the OFFEROR by parties other than the DISTRICT, at any time during the Proposal evaluation process. 
 
4.0 In the event an OFFEROR submits trade secret information to the DISTRICT, the information must be clearly 

labeled as a “Trade Secret.”  The DISTRICT will maintain the confidentiality of such trade secrets to the extent 
provided by law. 

 
5.0 OFFEROR(s) shall not offer any gratuities, favors, or anything of monetary value to any official or employee of the 

DISTRICT (including any and all members of Proposal evaluation committees). 
 
6.0 OFFEROR(s) shall not collude in any manner, or engage in any practices, with any other OFFEROR(s), which may 

restrict or eliminate competition, or otherwise restrain trade.  This is not intended to preclude subcontracts and joint 
ventures for the purposes of: a) responding to this RFP; or b) establishing a project team with the required 
experience and/or capability to provide the goods or services specified herein.  Conversely, the DISTRICT can 
combine or consolidate Proposals, or portions thereof, for the purposes mentioned above. 

 
7.0 All Proposals submitted must be the original work product of the OFFEROR.  The copying or paraphrasing of the 

work product of another OFFEROR is not permitted. 
 

8.0 The RFP and the related responses of the selected OFFEROR will by reference (within either a contract or purchase 
order) become part of any formal AGREEMENT (SECTION C) between the selected OFFEROR and the DISTRICT.  
The DISTRICT and the selected OFFEROR may negotiate a Contract or contracts for submission to BOT for 
consideration and approval.  In the event an AGREEMENT cannot be reached with the selected OFFEROR, the 
DISTRICT reserves the right to negotiate with the next highest rated OFFEROR the exact terms and conditions of 
the AGREEMENT. 

  
9.0 OFFEROR(s), their authorized representatives and their agents are responsible for obtaining, and will be deemed 

to have, full knowledge of the conditions, requirements, and specifications of the RFP at the time a Proposal is 
submitted to the DISTRICT. 

 
10.0 The AGREEMENT(s) shall become effective on or about January 1, 2026 for a term of one (1) year.  The DISTRICT 

reserves the option of extending the AGREEMENT(s) on an annual basis for four (4) additional one-year terms, or 
portions thereof. 

 
11.0 If necessary for the completion of tasks required under the project, the DISTRICT will provide reasonable working 

space to the SUCCESSFUL OFFEROR. 
 
12.0 Clerical support and reproduction of documentation costs shall be the responsibility of the SUCCESSFUL 

OFFEROR. If required, such support and costs shall be defined in the negotiated AGREEMENT. 
 
13.0 SUCCESSFUL OFFEROR personnel essential to the continuity, and the successful and timely completion of the 

project should be available for the duration of the project unless substitutions are approved in writing by the 
DISTRICT Project Manager and/or designee. 

 
14.0 The SUCCESSFUL OFFEROR will be expected to adhere to all standard contractual requirements of the DISTRICT 

which shall include, but are not limited to, provisions for: Time Extensions; Appropriation of Available Funds; 
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Approvals; Term and Termination; Independent Contractor; Business Structure and Assignments; Subcontractors; 
Parties in Interest; Non-Waiver; Applicable Laws; Notices; Use of Work Products; Equal  

 Employment Opportunity; Force Majeure; and Inspections and Audits. 
 
15.0 The DISTRICT may terminate its performance under a contract in the event of a default by the SUCCESSFUL 

OFFEROR and a failure to cure such default after receiving notice of default from the DISTRICT. Default may result 
from the SUCCESSFUL OFFEROR’s failure to perform under the terms of the contract or from the SUCCESSFUL 
OFFEROR becoming insolvent, having a substantial portion of its assets assessed for the benefit of creditors, or 
having a receiver or trustee appointed. 

 
16.0 SUCCESSFUL OFFEROR must promptly report to the DISTRICT Project Manager and/or designee any conditions, 

transactions, situation, or circumstances encountered by the SUCCESSFUL OFFEROR which would impede or 
impair the proper and timely performance of the contract. 

 
17.0 The DISTRICT has sole discretion and reserves the right to cancel this RFP or to reject any or all Proposals received 

prior to contract award. 
 
18.0 The DISTRICT reserves the right to waive any minor informality concerning this RFP, or to reject any or all Proposals 

or any part thereof. 
 
19.0 The DISTRICT reserves the right to request clarity of any Proposal after they have been received. 
 
20.0 The DISTRICT reserves the right to select elements from different individual Proposals and to combine and 

consolidate them in any way that best serves the DISTRICT's interest. The DISTRICT reserves the right to reduce 
the scope of the project and evaluate only the remaining elements from all Proposals. The DISTRICT reserves the 
right to reject specific elements contained in all Proposals and to complete the evaluation process based only on 
the remaining items. 

 
22.0 After contract execution, the SUCCESSFUL OFFEROR shall be the responsible party for contracting and 

communicating the work to be performed to subcontractors, and for channeling other information between the 
DISTRICT and subcontractors. All subcontracting must be specified in the Proposal. Any subcontracting not 
specified in the Proposal will need prior written approval from the DISTRICT Project Manager and/or designee. 

 
23.0 SUCCESSFUL OFFEROR assumes total responsibility for the quality and quantity of all work performed, whether 

it is undertaken by the SUCCESSFUL OFFEROR or is subcontracted to another organization. 
 
24.0 If subcontractor involvement is required in the use of license, patent, or proprietary process, the SUCCESSFUL 

OFFEROR is responsible for obtaining written authorization from the subcontractor to use the process, or provide 
another process comparable to that which is required and which is acceptable to the DISTRICT, all at no additional 
cost or liability to the DISTRICT. 

 
25.0 All non-proprietary materials, concepts or ideas provided to the DISTRICT during the RFP process may be used 

without restriction by the DISTRICT. 
 
 
 
 

REMAINING PORTION OF PAGE INTENTIONALLY LEFT BLANK 



SECTION C – SPECIMEN CONTRACT GENERAL TERMS AND 
CONDITION(S) 

SOLICITATION NO.: RFP-250040 

11 
 

 
GOODS/SERVICES AGREEMENT  

 

CLARK COUNTY WATER RECLAMATION DISTRICT 
 

AND 
 

COMPANY NAME 
 

This AGREEMENT is made and entered into this _______ day of _______, 20___, by and between CLARK 
COUNTY WATER RECLAMATION DISTRICT, a political subdivision of the State of Nevada (hereinafter 

referred to as “DISTRICT”) and COMPANY NAME, [a foreign limited liability company qualified to do business 

in Nevada] or [a Nevada limited liability company] or [a foreign corporation qualified to do business in Nevada] 

or [a Nevada corporation] or [sole proprietorship qualified to do business in Nevada] (hereinafter referred to as 

“CONSULTANT”), to provide DESCRIPTION OF GOODS/SERVICES, DISTRICT RFP NO. NUMBER (as more 

particularly described in Exhibit A: Scope of Services) (hereinafter referred to as “Goods/Services”). 

  

W I T N E S S E T H 
WHEREAS, the CONSULTANT is qualified in accordance with the laws of the State of Nevada and has the personnel and 

facilities necessary to provide/perform the Goods/Services within the required time. 

 

NOW, THEREFORE, in consideration of the promises and mutual obligations hereafter set forth, DISTRICT and 

SUCCESSFUL OFFEROR agree as follows: 

AGREEMENT 
 

1.0 EFFECTIVITY AND CONSENT 
 

 1.1 This AGREEMENT is entered into by DISTRICT for the purpose of procuring the Goods/Services from the 

SUCCESSFUL OFFEROR.  This AGREEMENT is conditioned on the SUCCESSFUL OFFEROR’s assent to, and 

strict compliance with, all of the terms and conditions stated herein. 

 
2.0 ORDER OF PRECEDENCE 
 

 2.1 In the event of any conflict and/or inconsistencies among or between this AGREEMENT and the exhibits thereto, 

the controlling document shall be determined by the following order of precedence: 
 

2.1.1 This AGREEMENT (including any amendments thereto) 

2.1.2 Exhibit A: Scope of Services  

2.1.3 Exhibit B: Fee Schedule  

2.1.4 Exhibit C: Disclosure of Ownership/Principals 
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2.1.5 Exhibit D: Insurance Requirements  

2.1.6 Exhibit E: DISTRICT Mobilization Policy for Contractors/Consultants 

2.1.7 Exhibit F: Subcontractor Information 

2.1.8 Exhibit G: Special Conditions - Safety and Security Requirements 

 
2.2 Exhibits A through G are hereby incorporated by reference into this AGREEMENT. 
 
3.0 RESPONSIBILITY OF SUCCESSFUL OFFEROR 
 
3.1 The SUCCESSFUL OFFEROR shall be responsible for the professional quality, technical accuracy, timely 

completion, and coordination of all goods/services furnished by the SUCCESSFUL OFFEROR and its sub-

contractor(s) and their respective principals, officers, employees and agents under this AGREEMENT.  In 

providing/performing the specified Goods/Services, SUCCESSFUL OFFEROR shall follow practices consistent with 

generally accepted professional and technical standards. 

 

 3.2 It shall be the duty of the SUCCESSFUL OFFEROR to assure that all products of its effort are technically sound and 

in conformance with all pertinent Federal, State and Local statutes, codes, ordinances, resolutions and other 

regulations/laws (collectively, “Laws”).  SUCCESSFUL OFFEROR will not produce a work product which violates 

or infringes on any intellectual property rights. Any acceptance or approval by the DISTRICT of any products, goods, 

or services furnished by SUCCESSFUL OFFEROR, including data or information obtained from other sources, shall 

not in any way relieve the SUCCESSFUL OFFEROR of responsibility for the professional and technical accuracy 

of its work and/or complying with all Laws.  DISTRICT review, approval, acceptance, or payment for any of 

SUCCESSFUL OFFEROR’S products/goods/services shall not be construed to operate as a waiver of any rights 

under this AGREEMENT or of any cause of action arising out of the performance (or lack of performance) of this 

AGREEMENT, and SUCCESSFUL OFFEROR shall be and remain liable in accordance with the terms of this 

AGREEMENT and applicable Law for all damages to DISTRICT caused by SUCCESSFUL OFFEROR’s (or that of 

its subcontractors) negligent acts, errors or omissions in performance (or lack of performance) of this AGREEMENT. 

 

3.3 All materials, information, and documents, whether finished, unfinished, or draft, developed, prepared, completed, 

or acquired by SUCCESSFUL OFFEROR relating to the Goods/Services provided hereunder shall become the 

property of DISTRICT and shall be delivered to DISTRICT's representative upon completion or termination of this 

AGREEMENT, whichever comes first.  SUCCESSFUL OFFEROR shall not be liable for damages, claims, and 

losses arising out of any reuse of any work products or any other deliverables under this AGREEMENT conducted 

by DISTRICT.  DISTRICT shall have the right to reproduce all documentation supplied pursuant to this 

AGREEMENT.  

 
3.4 SUCCESSFUL OFFEROR shall comply with the DISTRICT’s Safety and Security Requirements provided herein 

as Exhibit G when the performance of the AGREEMENT require(s) SUCCESSFUL OFFEROR’s presence on the 

site of any of DISTRICT’s facilities. 
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 4.0 RESPONSIBILITY OF DISTRICT 
 
4.1 The DISTRICT agrees that its officers and employees will cooperate with SUCCESSFUL OFFEROR in the 

provision/performance of the Goods/Services under this AGREEMENT and will be available for consultation with 

SUCCESSFUL OFFEROR at such reasonable times with advance notice as to not conflict with other responsibilities. 

 

4.2 DISTRICT shall, without charge, furnish to or make available for examination or use by SUCCESSFUL OFFEROR 

as it may request, any data/information which DISTRICT has available and that SUCCESSFUL OFFEROR needs in 

order to provide/perform the Goods/Services, including as examples only and not as a limitation: 

 

4.2.1 Copies of reports, records, and other documents pertinent to the provision/performance of Goods/Services. 

 

4.2.2 Copies of previously prepared reports, specifications, records, codes, regulations, other documents, and information 

related to the Goods/Services specified by this AGREEMENT. 

 

5.0 COMPLIANCE WITH LAWS 
  
5.1 By execution of this AGREEMENT, SUCCESSFUL OFFEROR does (for itself and each individual 

providing/performing the Goods/Services on SUCCESSFUL OFFEROR’s behalf in performance of this 

AGREEMENT) now so certify and promise full compliance with the provisions of all certifications, forms, contractual 

provisions, and/or Laws pertaining to the provision of the Goods/Services by SUCCESSFUL OFFEROR. 

 

5.2 SUCCESSFUL OFFEROR agrees to defend, indemnify and hold DISTRICT harmless from any claim, suit, loss, 

cost, damage, expense (including attorney’s fees) or liability by reason of SUCCESSFUL OFFEROR’s violation of 

any such certifications, forms, contractual provisions, and/or Laws.  Nothing in this AGREEMENT or in any 

requirement under this AGREEMENT shall be construed to mean that SUCCESSFUL OFFEROR should perform 

any work in violation of any certifications, forms, contractual provisions, and/or Laws.   

 
6.0 PERIOD OF PERFORMANCE 
 

 6.1 The initial term of AGREEMENT shall be for a period of one (1) year from the date of the award of this AGREEMENT 

to SUCCESSFUL OFFEROR by the DISTRICT’s Board of Trustees (“Board”) (“Initial Term”).  

 
 6.2 Upon expiration of the Initial Term, the AGREEMENT will be automatically renewed for successive additional one-

year terms under the same terms and conditions as set forth in this AGREEMENT, for the earlier of (a) so long as 

the DISTRICT appropriates funds to this AGREEMENT, or (b) up to a maximum of four (4) additional years.  If the 

DISTRICT’s User Section elects not to renew this AGREEMENT, the DISTRICT Purchasing Administrator or 

designee shall notify SUCCESSFUL OFFEROR in writing of non-renewal at least 30 days before the expiration of 

the then current term. 
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7.0 CONFLICT OF INTEREST 
 7.1 SUCCESSFUL OFFEROR may, from time to time, provide other goods/services similar to the Goods/Services to 

other state and local government entities.  DISTRICT does not object to such representation in transactions that do 

not directly or indirectly involve the DISTRICT.  In all other regards, SUCCESSFUL OFFEROR shall abide by and 

perform its duties in accordance with the ethics of the goods/services industry and all federal, state and municipal 

laws, regulations and ordinances regulating the provision of this service, and shall notify the DISTRICT prior to 

entering into any engagement which creates the appearance of a conflict of interest. 

 
8.0 PROJECT MANAGER 
 
8.1 The SUCCESSFUL OFFEROR shall assign a qualified employee, approved by the DISTRICT in writing, as a Project 

Manager for the provision/performance of the Goods/Services.  All Goods/Services specified by this AGREEMENT 

shall be performed by the Project Manager and/or sub-consultants and key employees identified by the 

SUCCESSFUL OFFEROR under the supervision of the Project Manager.  Should the Project Manager be unable to 

complete his or her assignment for any reason, the SUCCESSFUL OFFEROR may replace him or her with a qualified 

employee, approved by the DISTRICT in writing.  The DISTRICT may, at its discretion, request a replacement of the 

Project Manager due to his or her unsatisfactory performance.  If SUCCESSFUL OFFEROR fails to make a required 

replacement within 30 days, DISTRICT may terminate this AGREEMENT for default.  The SUCCESSFUL 

OFFEROR’s primary contact will be an assigned representative designated by the DISTRICT, referred to hereinafter 

as the District’s Representative. 

 
9.0 RESERVED 
 
10.0 COMPENSATION FOR SERVICES 
 
10.1 DISTRICT agrees to pay the SUCCESSFUL OFFEROR the price(s) shown in Exhibit B, Fee Schedule, for the 

Goods/Services described in Exhibit A, Scope of Services.  In no event shall the DISTRICT’s obligation to pay the 

SUCCESSFUL OFFEROR in consideration of the Goods/Services exceed an amount of $000,000.00 (“NTE 

Amount”).  Such compensation will be paid from invoices submitted by the SUCCESSFUL OFFEROR in accordance 

with this paragraph 10.0 and Exhibit B, Fee Schedule. 

 

 10.2 Invoices shall be submitted on SUCCESSFUL OFFEROR’s company letterhead.  Payments by DISTRICT will be 

made within 30 days of receipt of SUCCESSFUL OFFEROR’s invoices for goods/services provided within the 

performance term of this AGREEMENT.  Invoices not in compliance with the requirements of this section shall be 

returned to the SUCCESSFUL OFFEROR for correction and re-submittal.  

 

 10.3 Invoices should include only goods/services that were provided/performed in the then-current billing period.  

Invoices containing charges for goods/services that were provided/performed after the then-current billing period 

will be rejected and returned unpaid.  



SECTION C – SPECIMEN CONTRACT GENERAL TERMS AND 
CONDITION(S) 

SOLICITATION NO.: RFP-250040 

15 
 

 

10.4 Invoices are to be sent to DISTRICT at the location identified in the purchase order(s) for the Goods/Services within 

ninety (90) calendar days of the provision/performance of goods/services.  Invoices for payment not submitted 

within this time period will not be considered for payment.  Payment of invoices will be made within thirty (30) 

calendar days, or based upon agreed payment terms, after receipt of an accurate invoice that has been reviewed 

and approved by the applicable authorized DISTRICT representative.  In accordance with NRS 244.250, DISTRICT 

shall not provide payment on any invoice SUCCESSFUL OFFEROR submits for goods/services after six (6) months 

from the date SUCCESSFUL OFFEROR provides/performs those goods/services.  All invoices should include the 

following information: 

 

10.4.1 Company Name 

10.4.2 Complete Address (including street, city, state, and zip code) 

10.4.3 Telephone Number 

10.4.4 Contact person 

10.4.5 Itemized description of goods/services rendered (including dates) 

10.4.6 DISTRICT’S Purchase Order Number 

10.4.7 Company’s Tax Identification Number 

10.4.8 AGREEMENT Number 

10.4.9 Itemized pricing and total amount due (excluding Sales and Use Tax) 

10.4.10 Company Invoice Number 

 
 10.5 SUCCESSFUL OFFEROR is responsible to ensure that all invoices submitted for payment are in strict accordance 

with the price(s) offered in the AGREEMENT.  If overcharges are found, DISTRICT may declare SUCCESSFUL 

OFFEROR in breach of contract, terminate the AGREEMENT, and designate SUCCESSFUL OFFEROR as non-

responsible if responding to future requests for proposal. 

 

 10.6 In the event that the DISTRICT agrees to pay for any of the SUCCESSFUL OFFEROR’s mobilization expenses 

directly related to the provision/performance of Goods/Services, the following parameters shall apply:  

SUCCESSFUL OFFEROR shall only receive reimbursement in amounts that are consistent with applicable 

guidelines established by the DISTRICT in the attached Exhibit E: DISTRICT Mobilization Policy for 
Contractors/Consultants.  DISTRICT reserves the right to reject any and all expenses it considers not directly 

related to the Goods/Services required herein.  Original receipts are required to be submitted with invoices for all 

transportation (airfare/bus/rail), rental car, airport parking fees, and fuel.  Fuel cost is reimbursed for rental cars 

only.  No overhead and/or profit shall be permitted. 

 

10.7 DISTRICT may withhold any payment or portion thereof which is disputed until such time as the dispute is resolved 

without paying any interest associated with the payments withheld.   
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 10.8 With the exception of any funds withheld in dispute as set forth above in paragraph 10.2, upon SUCCESSFUL 

OFFEROR’s completion of the provision/performance of the Goods/Services called for under the terms of the 

AGREEMENT to the satisfaction of DISTRICT, and upon acceptance of same by DISTRICT (which acceptance will 

not be unreasonably withheld), SUCCESSFUL OFFEROR will, within sixty (60) days of DISTRICT's receipt of such 

request from SUCCESSFUL OFFEROR, be paid the unpaid balance of any money due to SUCCESSFUL 

OFFEROR under this AGREEMENT, including the retained percentages. 

 

11.0 LIMITATION OF OBLIGATION 
 

 11.1 DISTRICT agrees to pay SUCCESSFUL OFFEROR for the Goods/Services described in the Exhibit A, Scope of 
Work for the NTE Amount set forth in paragraph 10.1 above.  The DISTRICT’s obligation to pay SUCCESSFUL 

OFFEROR cannot exceed the NTE Amount.  It is expressly understood that the entire work defined in Exhibit A, 
Scope of Work must be completed by the SUCCESSFUL OFFEROR and it shall be the SUCCESSFUL OFFEROR’s 

responsibility to ensure that hours and tasks to be worked are properly budgeted so the entire Project is completed 

for the NTE Amount.  Any increase to the NTE Amount must be via a written amendment to this AGREEMENT 

signed by the DISTRICT’s authorized representative or designee and the SUCCESSFUL OFFEROR.  Refer to 

Paragraph 26.0 Amendments and Notices below. 

 
11.2 DISTRICT’s sole obligation hereunder shall be DISTRICT’s payment to SUCCESSFUL OFFEROR for 

Goods/Services that are provided/performed by SUCCESSFUL OFFEROR and accepted by DISTRICT prior to the 

date of expiration of the term of this AGREEMENT, or effective date of any termination of this AGREEMENT, 

whichever occurs first, up to the funding limitation specified in this section 11. 

 
12.0 INDEPENDENT CONTRACTOR 
 
12.1 SUCCESSFUL OFFEROR shall be subject to and operate under and in accordance with all Laws, including but not 

limited to those regarding Industrial Employment and Insurance, and SUCCESSFUL OFFEROR expressly 

covenants and agrees that the SUCCESSFUL OFFEROR's employees engaged on the work hereunder are not, and 

shall not be treated or considered as, the servants and/or employees of the DISTRICT.  

 

12.2 Neither this AGREEMENT nor SUCCESSFUL OFFEROR’s performance hereunder shall constitute or create an 

employee/employer relationship between DISTRICT and SUCCESSFUL OFFEROR.  Neither SUCCESSFUL 

OFFEROR, nor its employees, shall be eligible for any benefits applicable to active employees of DISTRICT.  

SUCCESSFUL OFFEROR shall act solely as an independent contractor, not as an employee or agent of DISTRICT.  

SUCCESSFUL OFFEROR’s authority is limited to providing/performing the Goods/Services, and SUCCESSFUL 

OFFEROR shall have no authority, without the express written consent of DISTRICT, to incur any obligation or 

liability, or make any commitments on behalf of DISTRICT.   
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13.0 INDEMNIFICATION 
 
13.1 SUCCESSFUL OFFEROR shall indemnify, defend and hold harmless DISTRICT, and all the officers, employees 

and agents of the DISTRICT, and each of them, against any and all claims, actions, demands, damages, 

proceedings, liabilities, costs, and/or expenses, including attorneys’ fees, against or incurred by DISTRICT for injury 

to or death of any person and for loss of or damage to any and all property, arising out of the intentional acts, 

negligent acts, recklessness, errors, and/or omissions of SUCCESSFUL OFFEROR, its subcontractors, and/or their 

respective principals, officers, employees and agents.  SUCCESSFUL OFFEROR shall also require its sub-

contractor(s) to indemnify, defend and hold DISTRICT harmless against any and all claims, actions, demands, 

damages, liabilities, or expenses, including attorneys’ fees, against DISTRICT for injury to or death of any person 

and for loss of or damage to any and all property, arising out of the negligent acts, errors or omissions of such 

subcontractor(s). 

 
14.0 PROPRIETARY INFORMATION 
 
14.1 DISTRICT may, from time to time, furnish SUCCESSFUL OFFEROR with literature, data, or technical information 

that DISTRICT considers necessary for the SUCCESSFUL OFFEROR to provide/perform the Goods/Services 

pursuant to this AGREEMENT.  In the event any of the furnished material is proprietary, DISTRICT shall so inform 

SUCCESSFUL OFFEROR and SUCCESSFUL OFFEROR agrees not to disclose this information except as 

approved by DISTRICT in writing.  SUCCESSFUL OFFEROR also agrees to return or destroy all copies such 

materials as DISTRICT may request. 

 
15.0 CERTIFICATIONS AND REPRESENTATIONS 
 
15.1 In performing this AGREEMENT, SUCCESSFUL OFFEROR agrees to comply with applicable Laws, and to not 

make, permit to be made, or knowingly allow a third party to make any improper payments.   

 
16.0 THIRD PARTY BENEFIT 
 
16.1 This AGREEMENT is not intended and shall not be construed or deemed to be an AGREEMENT for the benefit of 

any third party or parties, and no third party or parties shall have a right of action hereunder for any cause, claim, or 

relief whatsoever.  

 
17.0 PERSONAL PERFORMANCE REQUIREMENT 
 
17.1 SUCCESSFUL OFFEROR shall directly provide the Goods/Services described and shall not assign to any third 

party, without the written consent of DISTRICT, the performance obligation or any rights to compensation or benefits 

accruing to SUCCESSFUL OFFEROR under this AGREEMENT. 

 
18.0 GRATUITIES/KICKBACKS 
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18.1 No gratuities or kickbacks (in the form of entertainment, gifts or otherwise) shall be offered or given by SUCCESSFUL 

OFFEROR to any employee or official of DISTRICT with a view toward securing favorable treatment.  

 
19.0 RECORDS 
 
19.1 The SUCCESSFUL OFFEROR agrees to retain, for a period of six (6) years from receipt of final payment hereunder 

from DISTRICT, all books, records, documents and other evidence pertaining to the costs and expenses of this 

AGREEMENT (hereinafter collectively called the “records”) to the extent and in such detail as shall properly reflect 

all net costs (direct and indirect) of labor, materials, equipment, supplies and services, and other costs and expenses 

of whatever nature for which payment is claimed by SUCCESSFUL OFFEROR under the provisions of this 

AGREEMENT.  The SUCCESSFUL OFFEROR agrees to make these records available for inspection, audit or 

reproduction by any representative authorized by DISTRICT at the office of the SUCCESSFUL OFFEROR at all 

reasonable times during such retention period. 

 
20.0 PROJECT SCHEDULE; RETENTION (OPTIONAL) 
 

20.1 The SUCCESSFUL OFFEROR shall provide/perform the Goods/Services required as expeditiously as is consistent 

with professional skill and care and orderly progress and in accordance with the schedule approved by the 

DISTRICT.  If the SUCCESSFUL OFFEROR’s provision/performance of Goods/Services for any task is delayed or 

if the SUCCESSFUL OFFEROR’s sequence of tasks is changed for any reason, SUCCESSFUL OFFEROR shall 

notify the DISTRICT in writing of the reasons for the delay and prepare a revised schedule for performance of 

services.  The DISTRICT has sole discretion to approve any changes to the schedule.  The SUCCESSFUL 

OFFEROR’s revised schedule shall not exceed the promised date of Month Date, Year (the “Revised Schedule 

Deadline”). 

 

20.2 The DISTRICT will withhold x% of SUCCESSFUL OFFEROR’s total compensation for the Goods/Services until 

DISTRICT’s final written acceptance of all the Goods/Services, at which time the retainage will be released to the 

SUCCESSFUL OFFEROR.  Should the SUCCESSFUL OFFEROR fail to meet the Revised Schedule Deadline, the 

DISTRICT shall be entitled to deduct from retainage and keep a reasonable amount not to exceed $Amount, which 

shall be deemed appropriate and adequate to cover the costs and expenses incurred by the DISTRICT. 

 
21.0 TERMINATION 
 
21.1 This AGREEMENT may be terminated in whole or in part by the DISTRICT for its convenience; but only after the 

SUCCESSFUL OFFEROR is given thirty (30) days written notice. 

 

21.2 This AGREEMENT may be terminated in whole or in part by either party in the event the other party fails to 

substantially fulfill its obligations under this AGREEMENT through no fault of the terminating party; but only after the 

other party is given: 
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21.2.1 not less than ten days, written notice of intent to terminate; and 

 

21.2.2 an opportunity for consultation with the terminating party and to cure the failure prior to termination. 

21.3 In the event of termination, with or without cause, DISTRICT’s obligations shall be limited to payment to 

SUCCESSFUL OFFEROR for Goods/Services that have been provided/performed by SUCCESSFUL OFFEROR 

up to the effective date of termination.  SUCCESSFUL OFFEROR shall submit to DISTRICT, for no additional fee, 

any reports in progress at the time of termination, for cause or otherwise. 

 

21.4 This AGREEMENT shall terminate immediately and all payments due shall be forfeited if, in the performance of this 

AGREEMENT, SUCCESSFUL OFFEROR makes any improper payments, engages in unlawful conduct, or uses 

any part of the compensation received under this AGREEMENT for an illegal purpose. 

 
22.0 INSURANCE 
 
22.1 Prior to SUCCESSFUL OFFEROR’s provision/performance of the Goods/Services described herein, and prior to 

DISTRICT’s Notice to Proceed, the SUCCESSFUL OFFEROR shall procure and maintain the following insurances 

at its own expense during the entire term of the AGREEMENT in accordance with the requirements set forth in this 

Section 22 and in Exhibit D, Insurance Requirements: 

 

22.1.1 Worker's Compensation, statutory limits 

22.1.2 General Liability Insurance 

22.1.3 Automobile Liability 

22.1.4 Professional Liability Insurance 

 

22.2 In addition, prior to SUCCESSFUL OFFEROR’s provision/performance of the Goods/Services, SUCCESSFUL 

OFFEROR shall furnish to DISTRICT a certificate of insurance as evidence of the existence of the above insurance 

coverage in the requisite amounts. 

  

22.3 The insurance required hereunder shall be primary coverage for all claims arising from or as a result of 

SUCCESSFUL OFFEROR’s performance hereunder.  DISTRICT shall be identified as an additional insured on the 

SUCCESSFUL OFFEROR General Liability, Automobile Liability, and Professional Liability coverage. 

 

22.4 Except as specifically set forth herein, the insurance requirement specified herein does not relieve the 

SUCCESSFUL OFFEROR of its responsibilities nor limit the amount of its liability to DISTRICT or other persons, 

and the SUCCESSFUL OFFEROR is encouraged to purchase any additional insurance it deems necessary or 

appropriate.   
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23.0 ENTIRE AGREEMENT 
  
23.1 This AGREEMENT contains the entire AGREEMENT and understanding of the parties hereto and supersedes all 

other oral and written negotiations, agreements and understandings of every kind.  The parties understand, agree 

and declare that no promise, warranty statement or representation of any kind whatsoever that is not expressly 

stated in this AGREEMENT has been made by any party hereto or its officers, employees, or other agents to induce 

execution of the AGREEMENT.  

 
24.0 ASSIGNMENT 
 
24.1 Any attempt by SUCCESSFUL OFFEROR to assign or otherwise transfer any interest in this AGREEMENT, without 

the prior written consent by the DISTRICT, shall be void. 

 
25.0 SUBCONTRACTS 
 
25.1 SUCCESSFUL OFFEROR shall not subcontract this AGREEMENT without prior written approval of the DISTRICT. 

 
26.0 AMENDMENTS AND NOTICES 
 

 26.1 Any amendments to this AGREEMENT shall have no effect unless they are in writing and signed by an authorized 

representative or designee of the DISTRICT and the SUCCESSFUL OFFEROR. 

 

26.2 Except as otherwise specifically provided herein, any notices to be furnished from one party to the other shall be 

sent by certified US Mail and e-mail to the following addresses: 

To DISTRICT: 
 CLARK COUNTY WATER RECLAMATION DISTRICT 

Attn: END-USER, END-USER SECTION  
Attn:  BUYER NAME, Procurement Solutions Section 
5857 E. Flamingo Road, Las Vegas, Nevada 89122 
PHONE (702) 668-XXXX; (702) 668-XXXX 
FAX (702) 668-XXXX; (702) 668-9090 
E-mail: end-user name@cleanwaterteam.com; buyername@cleanwaterteam.com 

  
To SUCCESSFUL OFFEROR: 

COMPANY NAME     
Attn:  XXXXXXXXX 

 ADDRESS 
 CITY, STATE, ZIP CODE 
 PHONE (XXX) XXX-XXXX  
 FAX (XXX) XXX-XXXX 
 E-mail: XXXXXXXXXX 
 
27.0 DISCLOSURE OF OWNERSHIP/PRINCIPALS 
 

mailto:@cleanwaterteam.com
mailto:@cleanwaterteam.com
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27.1 SUCCESSFUL OFFEROR must provide the information requested on the attached “Disclosure of 
Ownership/Principals” form, Exhibit C.   

 
28.0 ACCEPTANCE OF WORK 
 

 28.1 SUCCESSFUL OFFEROR and DISTRICT agree that the payment and acceptance of any payment under this 

AGREEMENT shall not constitute DISTRICT’s final acceptance of the Goods/Services, but that final acceptance 

shall be made in writing by the DISTRICT's General Manager. 

 

28.2 DISTRICT's General Manager may delegate any or all of his/her responsibilities under this AGREEMENT to 

appropriate staff members by written notice of same to SUCCESSFUL OFFEROR, which shall be effective 

immediately upon delivery of such written notice. 

 
29.0 WAIVER 
 
29.1 The DISTRICT’s failure to insist upon performance of any of the provisions of this AGREEMENT shall not be 

construed a waiver of such provisions with regard to future performance.  

 
30.0 DISPUTE RESOLTUION 
 
30.1 SUCCESSFUL OFFEROR and DISTRICT shall make a good faith effort at resolving any dispute relating to the 

provision/performance of the Goods/Services under this AGREEMENT.  At all times, SUCCESSFUL OFFEROR 

shall carry on the work and maintain the progress schedule in accordance with the requirements of this AGREEMENT 

and the determination of DISTRICT, pending resolution of any dispute.  Any claims which cannot be settled through 

the good faith efforts shall be resolved in accordance with Paragraph 32.0 below. 

 
31.0 REMEDIES 
 
31.1 The rights and remedies provided herein shall be cumulative and in addition to any other rights and remedies 

provided by law or equity. 

 
32.0 GOVERNING LAW AND VENUE 
 
32.1 Nevada Law shall govern the interpretation, enforcement, and resolution of disputes concerning the performance or 

non-performance of the AGREEMENT.  Any action to enforce the terms of this AGREEMENT shall be filed in the 

appropriate state or federal court in Nevada. 

 
33.0 SIGNATURE AUTHORIZATION 
 
33.1 All signatures hereto warrant PARTIES have full power and legal right to enter into and carry out this AGREEMENT. 

 
34.0 COUNTERPARTS; ELECTRONIC DELIVERY 
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34.1 This AGREEMENT may be executed in counterparts, all such counterparts will constitute the same AGREEMENT 

and the signature of any party to any counterpart will be deemed a signature to, and may be appended to, any other 

counterpart. Executed copies hereof may be delivered by facsimile or e-mail and upon receipt will be deemed 

originals and binding upon the parties hereto, regardless of whether originals are delivered thereafter. 

 
35.0 FISCAL FUNDING OUT 
  
35.1 DISTRICT reasonably believes that funds can be obtained sufficiently to make all payments during the term of this 

AGREEMENT.  If DISTRICT does not allocate funds to continue the purchase of the goods/services this 

AGREEMENT shall be terminated when appropriated funds expire. 

 
36.0 RIGHT TO MARKET 
 
36.1 The SUCCESSFUL OFFEROR may not publish or sell any information from or about this AGREEMENT without the 

prior written consent of the DISTRICT.  The DISTRICT prohibits the use of its name, and will not participate in any 

advertisement for SUCCESSFUL OFFEROR, to represent an express or implied endorsement of the SUCCESSFUL 

OFFEROR or its services. 

 
37.0 FAIR EMPLOYMENT PRACTICES 
 
37.1 The Board of Trustees is committed to promoting full and equal business opportunity for all persons doing business 

in Clark County. SUCCESSFUL OFFEROR acknowledges that DISTRICT has an obligation to ensure that public 

funds are not used to subsidize private discrimination. SUCCESSFUL OFFEROR recognizes that if they or their 

officers, employees, contractors, and/or agents are found guilty by an appropriate authority of refusing to hire or do 

business with an individual or company due to reasons of race, color, religion, sex, sexual orientation, gender identity 

or gender expression, age, disability, national origin, or any other protected status, DISTRICT may declare 

SUCCESSFUL OFFEROR in breach of this AGREEMENT, terminate this AGREEMENT, and designate 

SUCCESSFUL OFFEROR as non-responsible for this AGREEMENT and future contracts. 

 

37.2 In connection with the performance of this AGREEMENT, the SUCCESSFUL OFFEROR agrees not to discriminate 

against any employee or applicant for employment because of race, color, religion, sex, sexual orientation, gender 

identity or gender expression, age, national origin, or any other protected status including, without limitation, with 

regard to employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination, 

rates of pay or other forms of compensation, and selection for training, including, without limitation, apprenticeship. 

 

37.3 The SUCCESSFUL OFFEROR further agrees to insert this provision in all subcontracts hereunder, except 

subcontracts for standard commercial supplies or raw materials. 

 

37.4 Any violation of such provision by SUCCESSFUL OFFEROR constitutes a material breach of this AGREEMENT. 
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38.0 ISRAEL BOYCOTT DISCLAIMER 
 
38.1 In accordance with NRS 332.065, by executing this Agreement, the SUCCESSFUL OFFEROR certifies that it is not 

currently engaged in, and for the duration of the Term will not to engage in, a boycott of Israel. 

 
39.0 DATA PRIVACY AND SECURITY 

39.1 Nevada's data security laws (NRS Chapter 603A) require businesses to implement and maintain reasonable security 

measures and to encrypt Personal Information before electronically transmitting it outside of an internal secured 

network. "Personal Information" is a natural person's first name or first initial and last name in combination with any 

one or more of the following data elements: 1) social security number; 2) driver's license number or identification 

card number; 3) account number, credit card number or debit card number, in combination with any required security 

code, access code or password that would permit access to the person's financial account; 4) medical or health 

insurance identification number; and 5) a user name, unique identifier or email address in combination with a 

password or other information that would permit access to an account. Civil penalties, including money damages, 

may be awarded to an aggrieved party for violation of this law. 

  

39.2  SUCCESSFUL OFFEROR shall comply with Nevada's data security laws and with the terms and conditions set forth 

in this AGREEMENT in its collection, receipt, transmission, storage, disposal, use and disclosure of Personal 

Information transmitted to it by the DISTRICT.  

 

39.3 At least annually, SUCCESSFUL OFFEROR shall implement and maintain a written information security program 

including appropriate policies and procedures that are reviewed for new risk assessments.  

  

39.4 SUCCESSFUL OFFEROR shall implement administrative, physical and technical safeguards to protect Personal 

Information from unauthorized access, acquisition, disclosure, destruction, alteration, accidental loss, misuse or 

damage that are no less rigorous than accepted industry practices, and shall ensure that all such safeguards, 

including the manner in which Personal Information is collected, accessed, used, stored, processed, disposed of, 

and disclosed, comply with applicable data protection and privacy laws, as well as the terms and conditions of this 

AGREEMENT.  

  

39.5 SUCCESSFUL OFFEROR agrees to notify the DISTRICT, without unreasonable delay and in the most expedient 

time possible, of a security breach where unencrypted Personal Information transferred to SUCCESSFUL 

OFFEROR by the DISTRICT was, or is reasonably believed to have been, acquired by an unauthorized person. 
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IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be executed this day and year first above 

written: 

 

CLARK COUNTY WATER 
RECLAMATION DISTRICT 

COMPANY NAME 

 
 

 
By: _____________________________   By: _____________________________  
 THOMAS A. MINWEGEN CONTACT PERSON 

General Manager Title 
 

 
APPROVED AS TO AVAILABLE FUNDING: 
 
 
By:_____________________________ 
 [INSERT NAME] 
 Deputy General Manager, Finance 
 
 
APPROVED AS TO LEGALITY ONLY: 
 
 
By: _____________________________  
 DAVID J. STOFT 
 General Counsel  
 

  



SECTION C – SPECIMEN CONTRACT GENERAL TERMS AND 
CONDITION(S) 

SOLICITATION NO.: RFP-250040 

25 
 

ALL DOCUMENTS REFRENCED BELOW WILL BE ATTACHED TO THIS AGREEMENT AS THE FOLLOWING 
EXHIBIT(S) 

 

Exhibit A: Final Scope of Services dated _______  

Exhibit B: SUCCESSFUL OFFEROR Proposal dated ________ 

Exhibit C: Final Fee Schedule dated __________ 

Exhibit D: Disclosure of Ownership/Principals (see Exhibit VII) 

Exhibit E: Insurance Requirements (see Attachments “A” and “B”) 

Exhibit F: DISTRICT Mobilization Policy for Contractors/Consultants (see Attachment “C”) 

Exhibit G: Subcontractor Information (see Exhibit V) 

Exhibit H: Safety and Security Requirements (see Attachment “D”) 
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1.0 DISCLOSURE OF OWNERSHIP: 
 
1.1 Any OFFEROR recommended for award of a contract by the Board of Trustees is required to provide the information 

on the attached “Disclosure of Ownership/Principals” form, Exhibit VII.  Failure to fill out the subject form by the 
OFFEROR may be cause for rejection of Proposal. 
 

2.0    PROJECT ADMINISTRATION: 
 

2.1   Questions regarding the scope of the project, technical specifications, proposed applications, etc., may be 
addressed to the DISTRICT’S designated technical representative(s) at the Pre-Proposal conference. 
 

3.0 PROCUREMENT TIMELINE/SCHEDULE: 
 

3.1 Listed below are the important and estimated completion dates and times for this Request for Proposal (RFP). 
 

3.2 EVENT ___________                                 DATE                      _ 
Date of RFP Issued           August 1, 2025  
Questions from OFFERORs Due to DISTRICT              August 22, 2025  
Proposals Due from OFFEROR(s)    September 4, 2025 
Notification of Selection to BOT & Contract Award (Estimated) September 22, 2025  
Contract Start Date (Estimated)     January 1, 2026 

 
4.0 TAXES: 
 
4.1 DISTRICT, as a governmental unit, is exempt from any and all taxes. 
 
5.0 PUBLIC RECORDS: 

 
5.1 The DISTRICT is a Public Agency as defined by State Law, and as such, is subject to the Nevada Public Records 

Law (Chapter 239 of the Nevada Revised Statutes).  Under the law, all of the DISTRICT’s records are public records 
(unless otherwise declared by law to be confidential) and are subject to inspection and copying by any person.  
However, in accordance with NRS 332.061(2), a proposal that requires negotiation or evaluation by the DISTRICT 
may not be disclosed until the proposal is recommended for award of a contract. 
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1.0 BACKGROUND: 
 
1.1 This RFP envisions the selection of Broker to solicit competitive proposals for the acquisition of general liability, 

property, inland marine, automobile, boiler and machinery, course of construction, excess workers’ compensation, 
crime coverage and other policies for the DISTRICT.  In addition to acquiring a policy of insurance for the 
specified coverage, the selected Broker(s) will also be expected to service the account by providing expert 
advice on loss prevention and control activities including contract document analysis and an active role with 
claims filed by, and against the District under the policies. 

 
1.2 OFFERORS are invited to submit a proposal and supporting information for consideration.  This phase of the RFP 

process involves evaluation of Proposals submitted by prospective brokers to determine which one(s) should be 
selected to market the DISTRICT’s insurance coverages.  Subsequent to the submission of the proposal, 
OFFERORS shall not contact insurance companies or their intermediaries.  Any violation of this provision is 
grounds for exclusion from consideration.  

 
1.2.1 Exception: The incumbent broker may continue routine handling of the DISTRICT’s insurance programs without 

being in violation of this RFP process. 
 
1.3 The following documents can be accessed on-line by using the link below: https://www.cleanwaterteam.com/doing-

business/procurement/bid-opportunities.  
 
1.3.1 Carrier loss runs 
1.3.2 2024 Property valuation report 
1.3.3 Fleet inventory 
1.3.4 2024 annual financials 
1.3.5 Current operating and capital budgets 
1.3.6 Current Cash management guidelines 
1.3.7. Current Fleet Loss Control Policy 
1.3.8. Site description list 
 
1.4 Description of the current property insurance program 

 
1.4.1 Summary of current coverage in place 

 
1.4.1.1 Property Insurance   $1,551,508,646 (Loss Limit of 500M w/ $250k Deductible) 

 
1.4.1.2 General Liability (incl Terrorism) $5,000,000 Occurrence / $5,000,000 Aggregate ($250k SIR) 
 
1.4.1.2.1  Excess Liability   $5,000,000 

 
1.4.1.3 Auto Liability    $5,000,000   

 
1.4.1.4 Umbrella    $0 

 
1.4.1.5 Builder’s Risk    $50,000,000 (addt’l project specific policies for above $50M) 

 
1.4.1.6 Crime      $0 
       
1.4.1.7 Excess W/Comp  $5,000,000 with $750k SIR 
 
1.4.1.8 Active Assailant           $1,000,000 Occurrence / 5,000,000 Aggregate w/10k deductible 
  (with a sublimit of $500,000 for Occurrence Response Consultant) 
 
1.4.2 Refer to the following link to access current coverages in place:  

https://www.cleanwaterteam.com/ProcurementSolutions/Pages/busoppslisting.aspx.  

https://www.cleanwaterteam.com/doing-business/procurement/bid-opportunities
https://www.cleanwaterteam.com/doing-business/procurement/bid-opportunities
https://www.cleanwaterteam.com/ProcurementSolutions/Pages/busoppslisting.aspx
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2.0 GENERAL INFORMATION: 

 
2.1 Due care and diligence has been used in preparation of these specifications and attachments herein and it is believed 

that they are substantially correct.  However, the responsibility for determining the full extent of the exposures and 
the verification of all information presented herein shall rest solely with the OFFEROR.  The DISTRICT will not be 
responsible for any errors or omissions in these specifications nor for the failure on the part of the OFFEROR to 
determine the full extent of the exposures. 
 

2.2 All statistical information relating to exposures of the DISTRICT and other statistical data submitted herewith has been 
carefully prepared but, as with all data, is subject to possible errors or omissions.  Any other data needed by a 
OFFEROR will be furnished upon request. 

 
2.3 All Proposals are to be based upon the data indicated in the specifications and the basis of rating and modifications 

must be shown clearly in the Proposal.  Any deviations, exclusions, limitations or conditions to the RFP must be 
completely and clearly explained or the Proposal may be rejected.  If providing a particular line of coverage is 
contingent upon some other line or factor, this must be fully disclosed in the Proposal. 

 
2.4 Proposals should include all indicated items and any exceptions are to be clearly noted and explained.  Suggestions 

as to alternate methods of providing the requested coverage will be considered, but only if they are in substantial 
compliance with the specifications. 

 
3.0 NAMED INSURED 

 
3.1 Clark County Water Reclamation District, Clark County Commissioners in their capacities as the Trustees of each 

respective board, officers, agents and employees, individually and collectively while acting within the scope of their 
duties pertaining to the Clark County Water Reclamation District. 
 

4.0 SCOPE OF SERVICES: 
 
4.1 Market and place insurance coverage with financially sound insurers who will provide advantageous net cost and 

required engineering and claims servicing.  Annually obtain competitive quotes for coverage of each program, 
comparing coverages premium options.  Bind, order and deliver policies of coverage in a timely fashion. 

 
4.2 Review and determine the feasibility of insurer recommendations and assist in the implementation of realistic 

recommendations. 
 
4.3 Assist in the development and implementation of comprehensive loss prevention programs. 

 
4.4 Review audits and verify that the earned premium is correct. 

 
4.5 Review adjustments and verify that incurred losses and computed charges are accurate. 

 
4.6 Review and maintain renewal policies and all endorsements, and confirm that classifications, exposures and limits 

are accurate and that all applicable extensions of coverage are being provided. 
 
4.7 Assist in the implementation of safety requirements. 

 
4.8 Analyze loss experience for all insurance policies in order to determine possible adverse frequency and/or severity 

trends. 
 
4.9 Provide specific recommendations of alternative funding methods, including the advantages and disadvantages of 

alternate programs. 
 
4.10 Report the actual commissions earned on all business placed on behalf of DISTRICT. 
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4.11 Assist in the expediting, resolution, negotiation and settlement of claims and coverage questions. 

 
4.12 Provide assistance in maintaining up-to-date property values. (In concert with District’s property valuation records) 

 
4.13 Prepare specifications and underwriting exhibits. 

 
4.14 Respond to questions regarding coverage under each policy, and any insurance requirements imposed by contract. 

 
4.15 Negotiation of required regulatory changes or requirements regarding any of the insurance programs managed. 

 
4.16 Provide risk management consulting services as needed.  If independent consultants are to be contracted for these 

services, DISTRICT’s Risk Management Representative must approve the consultant.  Such consulting services 
may include, but are not limited to: 

 
4.16.1 An audit of the risk management program. 

 
4.16.2 Assistance in feasibility studies, risk retention recommendations, and analysis of the costs of risk. 

 
4.16.3 Selection and review of independent administrators for claims, safety and loss control. 
 
4.16.4 Review of DISTRICT’s contractual agreements and recommendations for improvement, risk evaluation, risk control, 

and insurance exposures. 
 
4.16.5 Recommendations concerning preconstruction planning and assistance in building design with regard to loss 

prevention and safety. 
 
4.17 Provide the following reports annually, or as requested by DISTRICT. 
 
4.17.1 Summary of insurance policies and premiums. 

 
4.17.2 Progress and status of insurance program, planned implementation and/or renewal. 

 
4.17.3 Property loss control review, inspections and recommendations. 

 
4.17.4 Losses incurred, reserved and settled by policy, supplementing insurance company reports as needed. 

 
4.17.5 Report of commissions included in premium quotes and placements. 
 
4.2 Complete loss exhibits will be submitted by the insurance company or companies on a semi-annual basis to the 

DISTRICT’s Risk Management representative. 
 
4.3 It is understood by both parties that the services denoted in this Section are supportive in nature and that OFFEROR 

has not agreed to perform them entirely without additional compensation.  The extent of the consultant services 
contracted for will be evaluated and the level of compensation to the consultant will be negotiated at the time of 
request for performance of contracting for such services.  Owner retains the right to select its own consultant for any 
of these services separately from any provided by Successful OFFEROR(s) or its subconsultants. 
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To simplify the review process and to obtain the maximum degree of comparability, the Proposal must follow the outline as 
set forth below and, at a minimum, contain the information as requested.  OFFEROR(s) are encouraged to include additional 
relevant information. 
 
1.0 TITLE PAGE: 

 
1.1 The title page should include the title and number of the RFP, name and address of the OFFEROR(s), and the date 

of the Proposal.  
 

2.0    OFFER & SUBMITTAL FORM: 
 

2.1 PROPOSAL MUST BE SIGNED BY AN AUTHORIZED REPRESENTATIVE(S) OF THE OFFEROR, WHICH 
MUST BE THE ACTUAL LEGAL ENTITY THAT WILL PERFORM THE CONTRACT IF AWARDED AND THE 
TOTAL FIXED PRICE CONTAINED THEREIN SHALL REMAIN FIRM FOR A PERIOD OF ONE-HUNDRED 
EIGHTY (180) DAYS. 

 
3.0    LETTER OF TRANSMITTAL: 
 
3.1 A letter of transmittal shall include the following: 

 
3.1.1 The names, titles, addresses, and telephone numbers of the individuals who are authorized to make representation 

on behalf of the OFFEROR. Relationship between offering firms (if applicable), proposed coverages and indication 
of the location of the office from which the work on this project will be performed. 

 
3.1.2 A statement that the per-unit proposed price, commission-based fee and/or flat fee is/are the total fixed price for 

the goods and services enumerated. 
 
3.1.3 A statement that the person signing the letter of transmittal is authorized to legally bind the OFFEROR; that the 

Proposal and the total fixed price contained therein shall remain firm for a period of one hundred-eighty (180) days, 
and that the Proposal will comply with the requirements and arrangements stated within the RFP. 

 
4.0 EXPERTISE/EXPERIENCE/QUALIFICATIONS: 
 
4.1. Broker Questionnaire 
 
4.1.1 The Broker Questionnaire (Exhibit IX) should be completed and submitted with OFFEROR’s proposal.  Additional 

information pertinent to the Questionnaire can be included.  Please reference the item on the Broker 
Questionnaire for any supplemental information provided. 

 
4.2 Licensing 
 
4.2.1 Proposals will be accepted only from resident agents and brokers licensed by the Insurance Division of the 

State of Nevada, representing insurance companies duly authorized to transact business in the State of 
Nevada or, if a surplus lines insurer, be on the Insurance Division’s “Eligible Surplus Lines insurer’s List.” 
OFFERORS are required to submit copies of any such licenses with their proposal. 

 
4.3 Insurance 

 
4.3.1 An OFFEROR(s) selected to provide the services requested herein will be required to furnish certificate of insurance 

as indicated in the attached Attachment “A”, Insurance Requirements.  OFFEROR must provide a statement that 
their firm will comply with insurance requirements.  OFFERORS are advised that any proposed, potential or possible 
exception identified by a OFFEROR will result in points being deducted from the overall score. 
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4.4 Work Completed Locally 
 
4.4.1 Indicate your firm’s local presence by providing the following information: 

 
4.4.1.1 Clark County/Las Vegas local office address, if available. 

 
4.4.1.2 Will all your key staff assigned to perform the services requested herein be located in the OFFEROR’s local office 

during the term of the resulting contract with the OWNER? If not, please specifically identify which of your key staff 
(include names & functions, i.e. loss control, insurance coverage, etc.) is located in your local office or elsewhere 
(by number and percentage). 
 

4.4.1.3 Will your firm be able to legally execute contracts at the local office?   
 
4.5 Organizational Structure 
 
4.5.1 Provide an organizational chart of proposed team or staff for this project. 
 
5.0 RESERVED: 

 
6.0 RESERVED 

 
7.0 RESERVED: 

 
8.0 PRICING STRUCTURE: 
 
8.1 Provide a detailed breakdown of fees for both OPTION 1 – COMMISSION BASED FEE and OPTION 2 – FLAT 

FEE as requested in Exhibit VI – Sample Pricing Sheet. Failure to provide pricing for both aforementioned 
options or to disclose fees may result in points being deducted from OFFEROR’S overall score.  For 
commission-based fees, please state the maximum commission charged for each of the coverages listed 
in Exhibit VI – Sample Pricing Sheet. 

 
8.1.1 Pursuant to Option 1 of Exhibit VI – Sample Pricing Sheet, provide your commission-based percentage for the 

required insurance coverages and applicable hourly billing rates (inclusive of all direct and indirect costs).  
OFFEROR shall disclose any fee(s) that are not otherwise included in the commission-based percentage.  
Separately list hourly billing rates for related services that are not specifically listed (if any) in Exhibit VI – Sample 
Pricing Sheet. 

 
8.1.2 Pursuant to Option 2 of Exhibit VI – Sample Pricing Sheet, provide your flat fee for the required insurance 

coverages and applicable hourly billing rates (inclusive of all direct and indirect costs).  OFFEROR shall disclose 
any fee(s) that are not otherwise included in the flat fee. Separately list hourly billing rates for related services that 
are not specifically listed (if any) in Exhibit VI – Sample Pricing Sheet. 

  
8.1.3 In the event the unit price item(s) are provided within the Pricing Sheet, and the total indicated for good/service 

item(s) does not equal the correct total amount (i.e. unit price multiplied (x) by estimated quantity equal (=) total 
amount), the unit price shall govern, and the total amount will be corrected accordingly. Mathematical errors in the 
Proposal will be corrected by DISTRICT. If there is no cost for a unit price, the OFFEROR MUST enter ”0" or write 
the words "NO COST".  

 
8.1.4 It will be at the DISTRICT’s discretion to select the pricing structure that is deemed most advantageous to the 

DISTRICT and to negotiate the fees for the final contract. 
 
9.0 CONTENTS: 
 
9.1 The contents should be identified by section, description, page number, and should include, at a minimum, the 

following sections: 
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9.1.1 Title Page 
 
9.1.2 Signed Offer and Submittal Form (Exhibit I) 
 
9.1.3 Letter of Transmittal 
 
9.1.4 Expertise/Experience/Qualifications 
 
9.1.4.1 Exhibit IX, Broker Questionnaire Response (must be limited to the total of 12 signal-sided pages, with remaining 

proposals pages (inclusive of Resumes, explanations, additional information and exclusive of DISTRICT Exhibits 
I, II, IV, V, VI, VII, VIII) not to exceed additional 24 single-sided pages) 

 
9.1.4.2 Licensing Information 
 
9.1.4.3 Insurance Information 
 
9.1.4.4 Work Completed Locally 
 
9.1.4.5 Organizational Structure  
 
9.1.5 Reserved 
 
9.1.6 Reserved 
 
9.1.7 Reserved 
 
9.1.8 Sample Pricing Sheet (Exhibit VI) 
 
9.1.9 Addendum(s) Acknowledgement Form (Exhibit II)  
 
9.1.10 Reserved 
  
9.1.11  Business Designation Group Form (Exhibit IV)  
 
9.1.12 Subcontractor Information Form (Exhibit V) 
 
9.1.13 Disclosure of Ownership/Principals Form (Exhibit VII) 
 
9.1.14 Business License Information Form (Exhibit VIII) 
  
9.1.15 Requested Information Outlined in the Scope of Work and Other Additional Relevant/Supporting Information or 

Alternate Proposals. 
 
9.1.16 Compliance with the DISTRICT contract general terms and conditions (SECTION C) or exceptions, if any. 
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1.0    EVALUATION SUMMARY: 

 
1.1 Proposals considered in the selection process will be evaluated by an Evaluation Committee according to the 

evaluation criteria listed in SECTION G – EVALUATION AND SELECTION PROCESS, Article 2.0 SELECTION 
PROCESS. An evaluation committee will develop a short list of OFFEROR(s) based upon the initial review of each 
Proposal received.  The short-listed OFFEROR(s) may be scheduled for a structured oral presentation, 
demonstration and/or interview.  Such presentations will be at no cost to the DISTRICT.  At the end of the oral 
presentation, demonstration and/or interview, the evaluation of the short-listed OFFEROR(s) will be completed. 
However, the evaluation committee reserves the right to issue letter(s) of clarification when deemed necessary to 
any or all OFFEROR(s).  The oral presentations, demonstrations and/or interview may be recorded and/or 
videotaped. 

 
2.0    SELECTION PROCESS: 
 
2.1 The award of this contract(s) will be made to the OFFEROR(s) offering the response which best meets the needs 

of the DISTRICT. The DISTRICT may make investigations, as it deems necessary, to determine the capabilities of 
the OFFEROR(s) to create, modify and implement the required goods/services.  The OFFEROR(s) shall furnish to 
the DISTRICT such data as the DISTRICT may request for this purpose.  The DISTRICT reserves the right to reject 
any offer if the evidence submitted by or the investigation of the OFFEROR(s) fails to satisfy the DISTRICT or the 
OFFEROR(s) is deemed unqualified to provide the goods/services contemplated.  Each Proposal will be evaluated 
on the basis of the following evaluation criteria that are listed in order of importance below: 

 
2.1.1 Expertise/Experience/Qualifications    50% 

 
2.1.2 Proposed Strategy/Operational Plan (Per Exhibit IX, 7.0)  30% 

 
2.1.3 Cost         10% 

 
2.1.4 Conformance to RFP Requirements (pass/fail)   10% 

 
2.2 Following the evaluation of proposals and without further discussion, the DISTRICT may at its sole option award a 

contract. Do not assume there will be an opportunity for submittal of additional information.  Proposals should, 
therefore, be submitted initially on the most favorable terms, i.e. as if it were your "best and final offer."   
 

2.3 The highest rated OFFEROR will be selected to negotiate contractual terms, level of effort, scope of services and 
the fees.  Upon successful negotiations, an award recommendation will be made and may require BOT approval.  
Contract award will be made to the OFFEROR whose proposal best complies with the RFP and will be the most 
advantageous to the DISTRICT, as indicated by the final score. 
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OFFEROR HEREBY OFFERS AND AGREES TO FURNISH THE MATERIAL(S) AND/OR SERVICE(S) REFERENCED 
WITHIN ITS PROPOSAL(S) AND ANY SUBSEQUENT NEGOTIATION(S), WHICH SHALL BE  IN COMPLIANCE WITH 
ALL TERMS, CONDITIONS, SPECIFICATIONS, AND ADDENDA SPECIFIED WITHIN THE REQUEST FOR PROPOSAL 
AND ANY WRITTEN EXCEPTIONS IN THE OFFER. OFFEROR UNDERSTANDS THAT THE ITEMS IN THIS REQUEST 
FOR PROPOSAL, INCLUDING, BUT NOT LIMITED TO, ALL REQUIRED CERTIFICATES ARE FULLY 
INCORPORATED HEREIN AS A MATERIAL AND NECESSARY PART OF THE CONTRACT.  
 
THE UNDERSIGNED HEREBY STATES, UNDER PENALTY OF PERJURY, THAT ALL INFORMATION PROVIDED IS 
TRUE, ACCURATE, AND COMPLETE, AND STATES THAT HE/SHE HAS THE AUTHORITY TO SUBMIT THIS 
PROPOSAL, WHICH WILL RESULT IN A BINDING CONTRACT IF ACCEPTED BY CLARK COUNTY WATER 
RECLAMATION DISTRICT AND THIS OFFER AND ALL CONTENTS WITHIN THE PROPOSAL SHALL REMAIN FIRM 
FOR A PERIOD OF ONE HUNDRED EIGHTY (180) DAYS. 
 
I CERTIFY, UNDER PENALTY OF PERJURY, THAT I HAVE THE LEGAL AUTHORIZATION TO BIND THE FIRM 
HEREUNDER:  
 

Respectfully Submitted: 
 
_______________________________________________________________________________________ 
(Print or Type Name of OFFEROR – Full Company Name) 
 
DISTRICT Vendor No. (If already doing business with DISTRICT): ______________________________________ 
 
 
Federal Identification Number: _________________________________________________________________ 
 
 
By: ____________________________________________________________________________________ 
      (Signature of Authorized Officer or Agent) 
 
Printed Name: ___________________________________________________________________________ 
 

Title:  ___________________________________________________________________________ 
 

Date:  ___________________________________________________________________________ 
 
Address of OFFEROR: _____________________________________________________________________ 
   Street Address or P.O. Box 

   _____________________________________________________________________ 
   City – State – Zip Code 
 

Telephone No. of OFFEROR: (_____) ____________________________________________________________ 
 
Fax No. of OFFEROR: (_____) _________________________________________________________________ 
 
 
E-mail Address of OFFEROR: ___________________________________________________________________ 
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OFFEROR is responsible to ascertain the number of Addenda issued and hereby acknowledges receipt of the following 
Addendum: FAILURE TO ACKNOWLEDGE ALL ADDENDA ISSUED MAY RESULT IN REJECTION OF PROPOSAL.  
 

Addendum No.  Addendum No.  Addendum No.  

Addendum No.  Addendum No.  Addendum No.  

Addendum No.  Addendum No.  Addendum No.  
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FOR INFORMATIONAL PURPOSES ONLY: 
The above referenced firm is a  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE as defined below. 

STATE OF NEVADA BUSINESSES 

MINORITY OWNED BUSINESS ENTERPRISE (MBE): 
An independent and continuing Nevada business for profit which performs a commercially useful function and is at least 51% owned and 
controlled by one or more minority persons of Black American, Hispanic American, Asian-Pacific American or Native American ethnicity. 

WOMEN OWNED BUSINESS ENTERPRISE (WBE): 
An independent and continuing Nevada business for profit which performs a commercially useful function and is at least 51% owned and 
controlled by one or more women. 

PHYSICALLY-CHALLENGED BUSINESS ENTERPRISE (PBE): 
An independent and continuing Nevada business for profit which performs a commercially useful function and is at least 51% owned and 
controlled by one or more disabled individuals pursuant to the federal Americans with Disabilities Act. 

SMALL BUSINESS ENTERPRISE (SBE): 
An independent and continuing Nevada business for profit which performs a commercially useful function, is not owned and controlled 
by individuals designated as minority, women, or physically-challenged, and where gross annual sales does not exceed $2,000,000. 

VETERAN BUSINESS ENTERPRISE (VET):  
An independent and continuing Nevada business for profit which performs a commercially useful function and is at least 51% owned and 
controlled by one or more certified veterans. 

DISABLED VETERAN BUSINESS ENTERPRISE (DVET):  
An independent and continuing Nevada business for profit which performs a commercially useful function and is at least 51% owned and 
controlled by one or more certified disabled veterans. 

NEVADA BUSINESS ENTERPRISE (NBE): 
Any Nevada business which has the resources necessary to sufficiently perform identified DISTRICT projects, and is owned or controlled 
by individuals that are not designated as socially or economically disadvantaged. 

EMERGING SMALL BUSINESS (ESB): 
Certified by the Nevada Governor’s Office of Economic Development effective January, 2014.  Approved into Nevada law during the 77th 
Legislative session as a result of AB294. 

BUSINESSES IN OTHER STATES 

LARGE BUSINESS ENTERPRISE (LBE): 
An independent and continuing business for profit which performs a commercially useful function and is not located in Nevada. 
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It is SUCCESSFUL OFFEROR’s intent to utilize the following MBE, WBE, PBE, SBE, VET, DVET, NBE, ESB and LBE subcontractors in 
association with AGREEMENT: 

1. Subcontractor Name:  
Contact Person:  Telephone Number:  
Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

2. Subcontractor Name:  
Contact Person:  Telephone Number:  
Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

3. Subcontractor Name:  
Contact Person:  Telephone Number:  
Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

4. Subcontractor Name:  
Contact Person:  Telephone Number:  
Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

5. Subcontractor Name:  
Contact Person:  Telephone Number:  
Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

6. Subcontractor Name:  
Contact Person:  Telephone Number:  
Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

7. Subcontractor Name:  
Contact Person:  Telephone Number:  

 Description of Work:  
Estimated Percentage of Total Dollars:  
Business Type:  MBE  WBE  PBE  SBE  VET  DVET  NBE  ESB  LBE 

 No MBE, WBE, PBE, SBE, VET, DVET, NBE, ESB, LBE subcontractors will be used. 
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OPTION 1: COMMISSION BASED FEE 

 
LINE 
ITEM 

DESCRIPTION ESTIMATED 
QTY. 

UNIT OF MEASURE 
(Maximum Commission) 

UNIT PRICE  TOTAL EXTENDED PRICE 
(UNIT PRICE X EST. QTY.) = 

1 Commission for Property Liability Insurance  ______% commission 
$ $ 

2 Commission for General Liability Insurance  ______% commission 
$ $ 

3 Commission for Automobile Liability Insurance  ______% commission 
$ $ 

4 Commission for Umbrella Liability Insurance  ______% commission 
$ $ 

5 Commission for Builder’s Risk Insurance  ______% commission 
$ $ 

6 Commission for Crime Liability Insurance  ______% commission 
$ $ 

7 Commission for Excess Workers Compensation 
Insurance  ______% commission 

$ $ 

8 Commission for Course of Construction Insurance  ______% commission 
$ $ 

9** Loss Control Services (if not included in the cost above) 1 HR $ $ 

10** Risk Management (if not included in the cost above) 1 HR $ $ 
 
 
OPTION 1: COMMISSION BASED FEE – TOTAL EXTENDED AMOUNT  
 

 
$ 

 
NOTES:  
*Please be advised it will be at the DISTRICT’s discretion to select the pricing structure which is deemed most advantageous by the DISTRICT for 
contract negotiation. 

 
**If not included in the commission fee, pricing for Line Items 9 and 10 is requested to secure pricing for consulting services that are unknown at 
this time and that may be requested on an “as needed basis” during the term of the contract, therefore the estimated quantity is set at “1”.   
 
***Add additional Line Items to the above Pricing Sheet as needed to disclose and itemize any and all services and associated fees that are not 
included in the commission fee, if any.   
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OPTION 2: FLAT FEE 

 
LINE 
ITEM 

DESCRIPTION ESTIMATED 
ANNUAL QTY. 

UNIT OF MEASURE UNIT PRICE TOTAL EXTENDED PRICE (UNIT 
PRICE X EST. QTY.) = 

1 Broker Services as described in Section E 
– Specifications/Scope of Work 1 EA $ $ 

2** Loss Control Services (if not included in 
the cost above) 1 HR $ $ 

3** Risk Management Services (if not 
included in the cost above) 1 HR $ $ 

 
OPTION 2: FLAT FEE – TOTAL EXTENDED AMOUNT  
 

 
$ 

 
NOTES:  
*Please be advised it will be at the DISTRICT’s discretion to select the pricing structure which is deemed most advantageous by the DISTRICT for 
contract negotiation. 

 
**If not included in the flat fee, pricing for Line Items 2 and 3 is requested to secure pricing for consulting services that are unknown at this time 
and that may be requested on an “as needed basis” during the term of the contract, therefore the estimated quantity is set at “1”. 
 
***Add additional Line Items to the above Pricing Sheet as needed to disclose and itemize any and all services and associated fees that are not 
included in the flat fee, if any. 
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Purpose of the Form 
 

The purpose of the Disclosure of Ownership/Principals Form is to gather ownership information pertaining to the business entity for use by the Board of County 
Commissioners (“BCC”) in determining whether members of the BCC should exclude themselves from voting on agenda items where they have, or may be perceived as 
having a conflict of interest, and to determine compliance with Nevada Revised Statute 281A.430, contracts in which a public officer or employee has interest is prohibited. 
 
General Instructions 
 

Completion and submission of this Form is a condition of approval or renewal of a contract or lease and/or release of monetary funding between the disclosing entity and 
the appropriate Clark County government entity.  Failure to submit the requested information may result in a refusal by the BCC to enter into an agreement/contract and/or 
release monetary funding to such disclosing entity. 
 
Detailed Instructions 
 

All sections of the Disclosure of Ownership form must be completed.  If not applicable, write in N/A. 
 
Business Entity Type – Indicate if the entity is an Individual, Partnership, Limited Liability Company, Corporation, Trust, Non-profit Organization, or Other.  When 
selecting ‘Other’, provide a description of the legal entity. 
 
Non-Profit Organization (NPO) - Any non-profit corporation, group, association, or corporation duly filed and registered as required by state law. 
 
Business Designation Group – Indicate if the entity is a Minority Owned Business Enterprise (MBE), Women-Owned Business Enterprise (WBE), Small Business 
Enterprise (SBE), Physically-Challenged Business Enterprise (PBE), Veteran Owned Business (VET),  Disabled Veteran Owned Business (DVET), or Emerging Small 
Business (ESB) . This is needed in order to provide utilization statistics to the Legislative Council Bureau, and will be used only for such purpose.   
 

• Minority Owned Business Enterprise (MBE): An independent and continuing business for profit which performs a commercially useful function and is at 
least 51% owned and controlled by one or more minority persons of Black American, Hispanic American, Asian-Pacific American or Native American 
ethnicity. 

• Women Owned Business Enterprise (WBE): An independent and continuing business for profit which performs a commercially useful function and is at 
least 51% owned and controlled by one or more women. 

• Physically-Challenged Business Enterprise (PBE): An independent and continuing business for profit which performs a commercially useful function and 
is at least 51% owned and controlled by one or more disabled individuals pursuant to the federal Americans with Disabilities Act. 

• Small Business Enterprise (SBE): An independent and continuing business for profit which performs a commercially useful function, is not owned and 
controlled by individuals designated as minority, women, or physically-challenged, and where gross annual sales does not exceed $2,000,000. 

• Veteran Owned Business Enterprise (VET): An independent and continuing Nevada business for profit which performs a commercially useful function and 
is at least 51 percent owned and controlled by one or more U.S. Veterans. 

• Disabled Veteran Owned Business Enterprise (DVET):  A Nevada business at least 51 percent owned/controlled by a disabled veteran. 
• Emerging Small Business (ESB): Certified by the Nevada Governor's Office of Economic Development effective January, 2014. Approved into Nevada law 

during the 77th Legislative session as a result of AB294. 
 

Business Name (include d.b.a., if applicable) – Enter the legal name of the business entity and enter the “Doing Business As” (d.b.a.) name, if applicable.   
 
Corporate/Business Address, Business Telephone, Business Fax, and Email – Enter the street address, telephone and fax numbers, and email of the named business 
entity.   
 
Nevada Local Business Address, Local Business Telephone, Local Business Fax, and Email – If business entity is out-of-state, but operates the business from a location 
in Nevada, enter the Nevada street address, telephone and fax numbers, point of contact and email of the local office. Please note that the local address must be an address 
from which the business is operating from that location. Please do not include a P.O. Box number, unless required by the U.S. Postal Service, or a business license hanging 
address. 
 
Number of Clark County Nevada Residents employed by this firm. (Do not leave blank. If none or zero, put the number 0 in the space provided.) 
 
List of Owners/Officers – Include the full name, title and percentage of ownership of each person who has ownership or financial interest in the business entity.  If the 
business is a publicly-traded corporation or non-profit organization, list all Corporate Officers and Directors only.   
 
For All Contracts – (Not required for publicly-traded corporations) 

1) Indicate if any individual members, partners, owners or principals involved in the business entity are a Clark County full-time employee(s), or appointed/elected 
official(s).  If yes, the following paragraph applies. 
 
In accordance with NRS 281A.430.1, a public officer or employee shall not bid on or enter into a contract between a government agency and any private 
business in which he has a significant financial interest, except as provided for in subsections 2, 3, and 4. 
 

2) Indicate if any individual members, partners, owners or principals involved in the business entity have a second degree of consanguinity or affinity relation to 
a Clark County full-time employee(s), or appointed/elected official(s) (reference form on Page 2 for definition).  If YES, complete the Disclosure of 
Relationship Form. Clark County is comprised of the following government entities: Clark County, Department of Aviation (McCarran Airport), and Clark 
County Water Reclamation District.  Note: The Department of Aviation includes all of the General Aviation Airports (Henderson, North Las Vegas, and Jean). 
This will also include Clark County Detention Center. 

 
A professional service is defined as a business entity that offers business/financial consulting, legal, physician, architect, engineer or other professional services. 
 
Signature and Print Name – Requires signature of an authorized representative and the date signed. 
 
Disclosure of Relationship Form – If any individual members, partners, owners or principals of the business entity is presently a Clark County employee, public officer 
or official, or has a second degree of consanguinity or affinity relationship to a Clark County employee, public officer or official, this section must be completed in its 
entirety.   
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Business Entity Type (Please select one) 

 Sole 
Proprietorship Partnership  Limited Liability 

Company   Corporation  Trust  Non-Profit   
Organization   Other 

Business Designation Group (Please select all that apply) 

 MBE  WBE  SBE  PBE  VET DVET  ESB 

Minority Business 
Enterprise 

Women-Owned 
Business Enterprise 

Small Business 
Enterprise 

Physically Challenged 
Business Enterprise 

Veteran Owned 
Business 

Disabled Veteran 
Owned Business 

Emerging Small 
Business 

 

Number of Clark County Nevada Residents Employed: 
  

Corporate/Business Entity Name:   

(Include d.b.a., if applicable)  

Street Address:  Website: 

City, State and Zip Code: 
 POC Name: 

Email: 

Telephone No:  Fax No: 

Nevada Local Street Address: 

(If different from above) 

 Website: 

 City, State and Zip Code:  Local Fax No: 

Local Telephone No: 
 Local POC Name: 

Email: 

All entities, with the exception of publicly-traded and non-profit organizations, must list the names of individuals holding more than five percent (5%) ownership or 
financial interest in the business entity appearing before the Board. 
 
Publicly-traded entities and non-profit organizations shall list all Corporate Officers and Directors in lieu of disclosing the names of individuals with 
ownership or financial interest. The disclosure requirement, as applied to land-use applications, extends to the applicant and the landowner(s). 

Entities include all business associations organized under or governed by Title 7 of the Nevada Revised Statutes, including but not limited to private corporations, 
close corporations, foreign corporations, limited liability companies, partnerships, limited partnerships, and professional corporations. 
 

 

  Full Name  Title  % Owned 
(Not required for Publicly Traded 

Corporations/Non-profit organizations) 

 

      
      
      
      

This section is not required for publicly-traded corporations.  Are you a publicly-traded corporation?             Yes       No 

1. Are any individual members, partners, owners or principals, involved in the business entity, a Clark County, Department of Aviation, Clark County Detention 
Center or Clark County Water Reclamation District full-time employee(s), or appointed/elected official(s)? 

  Yes   No (If yes, please note that County employee(s), or appointed/elected official(s) may not perform any work on professional 
service contracts, or other contracts, which are not subject to competitive bid.) 

 

2. Do any individual members, partners, owners or principals have a spouse, registered domestic partner, child, parent, in-law or brother/sister, half-brother/half-
sister, grandchild, grandparent,  related to a Clark County, Department of Aviation, Clark County Detention Center or Clark County Water Reclamation District 
full-time employee(s), or appointed/elected official(s)? 

  Yes   No (If yes, please complete the Disclosure of Relationship form on Page 2.  If no, please print N/A on Page 2.)  

 

I certify under penalty of perjury, that all of the information provided herein is current, complete, and accurate. I also understand that the Board will not take action 
on land-use approvals, contract approvals, land sales, leases or exchanges without the completed disclosure form. 

 

    

Signature 
 

 Print Name  

    

Title  Date  
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List any disclosures below: 
(Mark N/A, if not applicable.) 
 

NAME OF BUSINESS 
OWNER/PRINCIPAL 

NAME OF COUNTY* 
EMPLOYEE/OFFICIAL 

AND JOB TITLE 

RELATIONSHIP TO 
COUNTY* 

EMPLOYEE/OFFICIAL 

COUNTY* 
EMPLOYEE’S/OFFICIAL’S 

DEPARTMENT 
 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

 
 
* County employee means Clark County, Department of Aviation, Clark County Detention Center or Clark County Water 
Reclamation District. 
 
“Consanguinity” is a relationship by blood.  “Affinity” is a relationship by marriage. 
 
“To the second degree of consanguinity” applies to the candidate’s first and second degree of blood relatives as follows: 
 

• Spouse – Registered Domestic Partners – Children – Parents – In-laws (first degree) 
 

• Brothers/Sisters – Half-Brothers/Half-Sisters – Grandchildren – Grandparents – In-laws (second degree) 
 
 

 
For County Use Only: 

 
If any Disclosure of Relationship is noted above, please complete the following:     
 

  Yes     No   Is the County employee(s) noted above involved in the contracting/selection process for this particular agenda item? 
 

  Yes     No   Is the County employee(s) noted above involved in any way with the business in performance of the contract? 
 
Notes/Comments: 
 
 
 
 
____________________________________ 
Signature  
 
____________________________________ 
Print Name  
Authorized Department Representative 
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BUSINESS LICENSE INFORMATION  

  
 

 
CURRENT STATE:                   LICENSE NO. 

  
ISSUE DATE:                  EXPIRATION DATE: 

 
CURRENT COUNTY:                LICENSE NO. 

  
ISSUE DATE:                  EXPIRATION DATE: 

 
CURRENT CITY:                       LICENSE NO. 

  
ISSUE DATE:                  EXPIRATION DATE: 
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(Exhibit IX Response Package limited to 12 pages) 

Altering, changing or deleting any of the Questions as written by the OFFEROR or any of its representatives, may result in 
their proposal(s) being rejected.  In their response to this Questionnaire, OFFEROR is encouraged to demonstrate 
experience that is similar in size and scope to the requirements specified in this RFP with emphasis on experience 
specifically related to a municipal utility, wastewater treatment facility and/or public sector/government entity. 
 
1.0 NAME OF FIRM:  
1.1 Service Office Address:  

1.2 Telephone Number:  

 
2.0 HISTORY OF FIRM: 
 
2.1 Approximate Annual Total Written Premiums in Nevada: 
 
2.1.1.1 Commercial Property & Casualty         $__________________________ 
 
2.1.1.2 Public Entity Accounts      $__________________________ 
 
2.1.2 Public Entity Accounts      $___________________________ 

(Local service office) 
 

2.2 Number of Years in Business 
2.2.1 Local Service Office: 
2.2.2 Firm as a Whole: 
2.2.3 Do you have a local business license?     Yes    No (attach a copy) 
 
2.3 Are you licensed by the Insurance Division of the State of Nevada? 
 
2.3.1 Name of Licensee:  
2.3.2 License Number(s):   
2.3.3 Other States in which you are licensed: 
 
2.4 Is the firm local only or part of national or regional company?  Please include a description of the ownership structure 

of the firm. 
 
2.5 Identify any services under your proposal which would not be provided/performed at the local office identified above. 
 
2.6 Describe any complaints filed with the Insurance Division in the last five years (if any) and the disposition of each. 
 
2.7 Describe the details of any investigation or penalty by fine or otherwise for business conduct of the proposing firm or 

any of its employees by any regulatory or law enforcement authority within the last five (5) years. 
 
3.0 INSURANCE COMPANY(S) RELATIONSHIP: 
 
3.1 Name of the three insurance companies with whom the local service office has the largest commercial lines 

written premium as a direct agent/broker: 
 
3.1.1 Name/Appointment Year:    Written Premium: 
3.1.2 Name/Appointment Year:   Written Premium: 
3.1.3 Name/Appointment Year:    Written Premium: 
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4.0 PROJECT TEAM: 
 
4.1 Provide the names of principals and staff assigned to this project, their experience and professional qualifications.  

(Attach brief biographical sketches.) 
 
4.2 Identify who specifically will be the account manager(s) and backup/support staff spending the most time servicing 

CCWRD.  Detail their experience and qualifications relative to public agency accounts.  Explain why they were 
selected for this account.  Be sure to identify all staff contacts for all services that will be provided for the account. 
(Attach resume and explanation). 

 
5.0 REFERENCES: 
 
5.1 List references of three public agency property casualty accounts, which your local firm’s office currently handles 

and/or has previously handled. 
 
5.1.1 Account Name: 
5.1.1.1 Lines of Insurance handled 
5.1.1.2 Period of time as client:  
5.1.1.3 Broker’s Account Manager:  
5.1.1.4 Approximate Premium size: $ 
5.1.1.5 Who may we call for a reference? 
5.1.1.6 Name/Title/Phone Number: 
 
5.1.2 Account Name: 
5.1.2.1 Lines of Insurance handled: 
5.1.2.2 Period of time as client:  
5.1.2.3 Broker’s Account Manager:   
5.1.2.4 Approximate Premium size: $ 
5.1.2.5 Who may we call for a reference? 
5.1.2.6 Name/Title/Phone Number: 
 
5.1.3 Account Name: 
5.1.3.1 Lines of Insurance handled: 
5.1.3.2 Period of time as client:  
5.1.3.3 Broker’s Account Manager:    
5.1.3.4 Approximate Premium size: $ 
5.1.3.5 Who may we call for a reference? 
5.1.3.6 Name/Title/Phone Number: 

 
6.0 FIRM/STAFF EXPERIENCE: 
 
6.1 List your firm’s experience placing property coverage for a client with values greater than $500,000,000 in values. 
 
6.2 List your firm’s experience placing general liability coverage for a public entity with an annual operating budget 

greater than 
 

6.2.1 $50,000,000 
6.2.2 $100,000,000 
 
6.3 List your firm’s experience placing coverage for property casualty coverage for a wastewater, water or other 

municipal utility.  Identify any public employers and any Nevada public employers for which you have placed this 
coverage. 

 
6.4 List your firm’s experience placing an excess workers’ compensation coverage for a self-insured employer.  Identify 

any public employers and any Nevada public employers for which you have placed this coverage. 
 
6.5 State whether your firm’s local (Nevada) office provides loss control services. 
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6.5.1 Identify the staff member(s) to be assigned to this project who provides loss control services 
6.5.2 List their experience providing loss control services to a municipal utility client 
6.5.3 State what resources your firm will make available with regard to loss runs and claims analysis. 
 
7.0 PROJECT APPROACH/FEE STRUCTURE 
 
7.1 State what your firm’s approach will be in marketing the various coverage’s needed for the DISTRICT, including 

recommendations on placing coverage’s as a package or reasons for splitting them up, and why. 
 
7.2 State the carriers (include their rating) you would approach for each of the programs (Property/Liability; Excess 

Workers’ Compensation; Course of Construction Coverage) for the DISTRICT (up to 3 for each program).  
Preference will be given to a firm which proposed financially and administratively sound carriers, as evidenced by 
an AM Best’s rating of at least A VIII or the equivalent.  Note: You may not contact any carriers regarding the 
DISTRICT until selected as the DISTRICT’s official broker. 

 
7.3 State how you would evaluate the appropriateness of current coverages, and what alternatives you would propose 

to explore. 
 

7.4 Provide a statement on how your firm would identify and assess future needs and risks of DISTRICT operations. 
 

7.5 Explain your recommended approach on addressing claimants, beginning with the claims adjustment process. 
 

7.6 Describe your recommended strategy for dealing with claims against the DISTRICT. 
 

7.7 Describe your approach for dealing with a large claim against a public entity.   
 

7.8 Please explain in detail what specific services your firm will provide if you are successful in writing this account.   
7.8.1 In particular, state if your firm will provide the services listed below, and whether the services are, or can be, provided 

in-person and on-site: 
 

7.8.1.1 OSHA (10/30 hour) training; 
7.8.1.2 Fleet safety;  
7.8.1.3 Onsite construction activities inspection;  
7.8.1.4 Boiler/pressure vessel inspection;  
7.8.1.5 Property and building inspections;  
7.8.1.6 Lockout/tagout policy review and training;  
7.8.1.7 Online training and risk management resource library; 
7.8.1.8 Fall prevention;  
7.8.1.9 Cash handling/robbery prevention; 
7.8.1.10 Vendor/contractor document review; 
7.8.1.11 Classroom training.  Specify if any of the training classes offered will be at your firm’s site/location.  Include the 

address of the training site/location. 
 

7.8.2 State what specific services are included in the fee (commission/flat fee) charged for your firm’s services, and what 
specific services require negotiation and payment of an additional fee.  Use Exhibit VI – Sample Pricing Sheet to 
disclose and itemize any and all services and associated fees that are not included in the premium (commission/flat 
fee).   

 
7.8.3 State other services and the rate charged that would be available for an additional fee, if any.  Use Exhibit VI – 

Sample Pricing Sheet.   
 
7.8.4 State what compensation structure is recommended by your firm and why: 
7.8.4.1 By commission on the premiums 
7.8.4.2 By negotiated agreement/flat fee 
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8.0 FIRM QUALIFICATIONS 
 
8.1 State what uniquely qualifies your firm for servicing the account.  What would be the convincing arguments for 

selecting your firm?  Please include, if applicable, your firm’s staff located in the State of Nevada (incl. services 
provided in-state), your firm’s knowledge and experience in Nevada business and/or insurance markets, and how 
either of these allows your firm to provide a higher standard of service to Nevada insureds. 

 
8.2 Is your firm in compliance with the requirements of the Equal Employment Opportunity Act? 
 
8.3 Does your firm carry at least $1,000,000 of broker’s errors and omission insurance? 
 
8.3.1 If not, what limits do you carry? $________________ 
 
8.4 Evidence of insurance must be supplied by the successful OFFEROR upon award. 
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TO ENSURE COMPLIANCE WITH THE AGREEMENT DOCUMENT, OFFEROR SHOULD FORWARD THE FOLLOWING 
INSURANCE CLAUSE AND SAMPLE INSURANCE FORM TO THEIR INSURANCE AGENT PRIOR TO PROPOSAL 
SUBMITTAL. 

 
1.0 FORMAT / TIME: 
 
1.1 SUCCESSFUL OFFEROR shall provide DISTRICT with Certificates of Insurance, per the sample format (page 52), 

for coverages as listed below, and endorsements affecting coverage required by this AGREEMENT within ten (10) 
calendar days after the award by DISTRICT. All policy certificates and endorsements shall be signed by a person 
authorized by that insurer and who is licensed by the State of Nevada in accordance with NRS 680A.300. All 
required aggregate limits shall be disclosed and amounts entered on the certificate of insurance, and shall be 
maintained for the duration of AGREEMENT and any renewal periods. 

 
2.0 BEST KEY RATING: 

 
2.1 DISTRICT requires insurance carriers to maintain during AGREEMENT term, a Best Key Rating of A.VII or 

higher, which shall be fully disclosed and entered on the certificate of insurance. 
 

3.0 DISTRICT COVERAGE: 
 
3.1 DISTRICT, its officers and employees must be expressly covered as additional insured except on workers' 

compensation insurance coverage’s. SUCCESSFUL OFFEROR’S insurance shall be primary as respects 
DISTRICT, its officers and employees. 

 
4.0 ENDORSEMENT / CANCELLATION: 
 
4.1 SUCCESSFUL OFFEROR’S commercial general liability, automobile liability insurance policy shall be endorsed to 

recognize specifically SUCCESSFUL OFFEROR’S AGREEMENT obligation of additional insured to DISTRICT. All 
policies must note that DISTRICT will be given thirty (30) calendar days advance notice by certified mail “return 
receipt requested” of any policy changes, cancellations, or any erosion of insurance limits. 

 
5.0 DEDUCTIBLES: 
 
5.1 All deductibles and self-insured retentions shall be fully disclosed in the Certificates of Insurance and may not 

exceed $100,000. 
 

6.0 AGGREGATE LIMITS: 
 
6.1 If aggregate limits are imposed on bodily injury and property damage, then the amount of such limits must not be 

less than $2,000,000. 
 

7.0 COMMERCIAL GENERAL LIABILITY: 
 
7.1 Subject to paragraph 6 of this attachment, SUCCESSFUL OFFEROR shall maintain limits of no less than 

$1,000,000 combined single limit per occurrence for bodily injury (including death), personal injury and property 
damages. Commercial General Liability coverage shall be on a “per occurrence” basis only, not “claims made”, and 
be provided either on a Commercial General Liability or a Broad Form Comprehensive General Liability (including 
a Broad Form CGL endorsement) insurance form. 

 
8.0 AUTOMOBILE LIABILITY: 
 
8.1 Subject to paragraph 6 of this attachment, SUCCESSFUL OFFEROR shall maintain limits of no less than 

$1,000,000 combined single limit per occurrence for bodily injury and property damage, to include, but not be limited 
to, coverage against all insurance claims for injuries to persons or damages to property which may arise from 
services rendered by SUCCESSFUL OFFEROR and any auto used for the performance of services under  
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 AGREEMENT. 

 
9.0 WORKERS' COMPENSATION: 
 
9.1 SUCCESSFUL OFFEROR shall obtain and maintain for the duration of AGREEMENT, a work certificate and/or a 

certificate issued by an insurer qualified to underwrite workers’ compensation insurance in the State of Nevada, in 
accordance with Nevada Revised Statutes Chapters 616A-616D, inclusive, provided, however, a SUCCESSFUL 
OFFEROR who is a Sole Proprietor shall be required to submit an affidavit (Attachment “B”) indicating that 
SUCCESSFUL OFFEROR has elected not to be included in the terms, conditions and provisions of Chapters 616A-
616D, inclusive, and is otherwise in compliance with those terms, conditions and provisions. 

 
10.0 FAILURE TO MAINTAIN COVERAGE: 
 
10.1 If SUCCESSFUL OFFEROR fails to maintain any of the insurance coverages required herein, DISTRICT may 

withhold payment, order SUCCESSFUL OFFEROR to stop the work, declare SUCCESSFUL OFFEROR in breach, 
suspend or terminate AGREEMENT, assess liquidated damages as defined herein, or may purchase replacement 
insurance or pay premiums due on existing policies. DISTRICT may collect any replacement insurance costs or 
premium payments made from SUCCESSFUL OFFEROR or deduct the amount paid from any sums due 
SUCCESSFUL OFFEROR under AGREEMENT. 

 
11.0 ADDITIONAL INSURANCE: 
 
11.1 SUCCESSFUL OFFEROR is encouraged to purchase any such additional insurance as it deems necessary. 

 
12.0 DAMAGES: 
 
12.1 SUCCESSFUL OFFEROR is required to remedy all injuries to persons and damage or loss to any property of 

DISTRICT, caused in whole or in part by SUCCESSFUL OFFEROR, their subcontractors or anyone employed, 
directed or supervised by SUCCESSFUL OFFEROR. 

 
13.0 COST: 
 
13.1 SUCCESSFUL OFFEROR shall pay all associated costs for the specified insurance. The cost shall be included in 

the Proposal price(s). 
 

14.0 INSURANCE SUBMITTAL ADDRESS: 
 
14.1 All Insurance Certificates requested shall be sent to the Clark County Water Reclamation District Procurement 

Solutions Section. See Article 4. “Submittal Procedure” in the Special Instructions to OFFEROR(s) section of this 
RFP for the appropriate mailing address. 

 
15.0 INSURANCE FORM INSTRUCTIONS: 
 
15.1 The following information must be filled in by SUCCESSFUL OFFEROR Insurance Company representative: 

 
15.1.1 Insurance Broker’s name, complete address, contact name, phone and fax numbers. 
 
15.1.2 SUCCESSFUL OFFEROR’S name, complete address, phone and fax numbers. 
 
15.1.3 Insurance Company’s Best Key Rating 
 
16.1.4 Commercial General Liability (Per Occurrence) 
 
16.1.4.1 Policy Number 
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16.1.4.2 Policy Effective Date 
 
16.1.4.3 Policy Expiration Date 
 
16.1.4.4 General Aggregate ($2,000,000) 
 
16.1.4.5 Products - Completed Operations Aggregate ($2,000,000) 
 
16.1.4.6 Personal & Advertising Injury ($1,000,000) 
 
16.1.4.7 Each Occurrence ($1,000,000) 
 
16.1.4.8 Fire Damage ($50,000) 
 
16.1.4.9 Medical Expenses ($5,000) 
 
16.1.5 Automobile Liability (Any Auto) 
 
16.1.5.1 Policy Number 
 
16.1.5.2 Policy Effective Date 
 
16.1.5.3 Policy Expiration Date 
 
16.1.5.4 Combined Single Limit ($1,000,000) 
 
16.1.6 Worker’s Compensation 
 
16.1.7 Description: RFP-250040 for Insurance Broker Services (must be identified on the initial insurance form and each 

renewal form). 
 
16.1.8 Certificate Holder 
 
16.1.8.1 Clark County Water Reclamation District 

 c/o Procurement Solutions Section 
 5857 East Flamingo Road 
 Las Vegas, Nevada 89122 

 
16.1.9 Appointed Agent Signature to include license number and issuing state. 
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CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY) 

1. THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE 
POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), 
AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

2. IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, 
subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to 
the certificate holder in lieu of such endorsement(s). 

PRODUCER 

1. INSURANCE BROKER’S NAME 
 ADDRESS 

3. CONTACT 
4. NAME: 

PHONE 
(A/C No.  Ext): BROKER’S PHONE NUMBER 

FAX 
(A/C No.) BROKER’S FAX NUMBER 

E-MAIL 
ADDRESS: BROKER’S EMAIL ADDRESS 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURED 

2. SUCCESSFUL OFFEROR’S NAME 
 ADDRESS 
 PHONE & FAX NUMBERS 

INSURER A: 3.  CARRIER’S 

INSURER B: BEST KEY 

INSURER C: RATING 

INSURER D:  

INSURER E:  

INSURER F:  

COVERAGES   CERTIFICATE NUMBER:     REVISION NUMBER: 
5. THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE 
FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER 
DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE 
POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY 
HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR TYPE OF INSURANCE 

ADD’L 
INSR 

SUBR 
WVD POLICY NUMBER 

POLICY 
EFF 

(MM/DD/YY) 

POLICY 
EXP 

(MM/DD/YY) LIMITS 

4.  GENERAL LIABILITY 

X 

 (A) (B) (C) EACH OCCURRENCE $(D) 1,000,000 

X COMMERCIAL GENERAL LIABILITY DAMAGE TO RENTED 
PREMISES (Ea occurrence) $ 

  CLAIMS-MADE X OCCUR. MED EXP (Any one person) $(E)  5,000 

  PERSONAL & ADV INJURY $(F) 1,000,000 

  GENERAL AGGREGATE $(G) 2,000,000 

GEN’L AGGREGATE LIMIT APPLIES PER: PRODUCTS – COMP/OP AGG $(H) 2,000,000 

 POLICY X PROJECT   LOC DEDUCTIBLE MAXIMUM $ 100,000 

5.  AUTOMOBILE LIABILITY 

X 

 (I) (J) (K) COMBINED SINGLE LIMIT 
(Ea accident) $(L) 1,000,000 

X ANY AUTO BODILY INJURY (Per person) $ 

 ALL OWNED AUTOS BODILY INJURY (Per accident) $ 

 SCHEDULED AUTOS PROPERTY DAMAGE (Per accident) $ 

 HIRED AUTOS  $ 

 NON-OWNED AUTOS DEDUCTIBLE MAXIMUM $ 25,000 

6.  WORKER'S COMPENSATION 
AND EMPLOYERS' LIABILITY Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE 
OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) 
 describe under 
DESCRIPTION OF OPERATIONS below 

N/A 

     WC STATU- 
TORY LIMITS 

 OTHER $ 

E.L. EACH ACCIDENT $ 

E.L. DISEASE – E.A. EMPLOYEE $ 

E.L. DISEASE – POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS / LOCATIONS I VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required) 

7. RFP NO. 250040, Insurance Broker Services 

8. CERTIFICATE HOLDER CANCELLATION 

CLARK COUNTY WATER RECLAMATION DISTRICT 
C/O PURCHASING AND CONTRACTS DEPARTMENT 
5857 E. FLAMINGO RD 
LAS VEGAS, NV 89122 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED 
BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE 
DELIVERED IN ACCORDANCE WITH THE POLICY PROVISIONS. 

9. AUTHORIZED REPRESENTATIVE 
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POLICY NUMBER:     COMMERCIAL GENERAL AND AUTOMOBILE LIABILITY 
 
 
 
RFP NUMBER AND NAME:           __________ 
 
 
 

THIS ENDORSEMENT CHANGED THE POLICY. PLEASE READ IT CAREFULLY 
 

ADDITIONAL INSURED – DESIGNATED PERSON OR ORGANIZATION 
 

 
This endorsement modifies insurance provided under the following: 
 
 COMMERCIAL GENERAL LIABILITY AND AUTOMOBILE LIABILITY COVERAGE PART. 
 

SCHEDULE 
 

Name of Person or Organization: 
 

CLARK COUNTY WATER RECLAMATION DISTRICT 
C/O PROCUREMENT SOLUTIONS SECTION 
5857 EAST FLAMINGO ROAD 
LAS VEGAS, NEVADA 89122 

 
 
 
 
 
 
 
 
(If no entry appears above, information required to complete this endorsement will be shown in the Declarations as 
applicable to this endorsement.) 
 
 
WHO IS AN INSURED (Section II) is amended to include as an insured the person or organization shown in the Schedule 
as an insured but only with respect to liability arising out of your operations or premises owned by or rented to you. 
 
 
CLARK COUNTY, NEVADA, ITS OFFICERS, EMPLOYEES AND VOLUNTEERS ARE INSUREDS WITH RESPECT TO 
LIABILITY ARISING OUT OF THE ACTIVITIES BY OR ON BEHALF OF THE NAMED INSURED IN CONNECTION WITH 
THIS PROJECT. 
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I,  _______________________________, on behalf of my company, _____________________________________being 
 (Name of Sole Proprietor)                                (Legal Name of Company) 
 
duly sworn, depose and declare: 
 
1.0 I am a Sole Proprietor; 
 
2.0 I will not use the services of any employees in the performance of AGREEMENT, identified as RFP No. 250040, 

entitled Insurance Broker Services; 
 
3.0 I have elected to not be included in the terms, conditions, and provisions of NRS Chapters 616A-616D, inclusive; 

and 
4.0 I am otherwise in compliance with the terms, conditions, and provisions of NRS Chapters 616A-616D, inclusive. 
 
I release Clark County Water Reclamation District from all liability associated with claims made against me and my company, 
in the performance of CONTRACT, that relate to compliance with NRS Chapters 616A-616D, inclusive. 
 
Signed this ________________day of__________________________, _____________ . 
 
 
 
Signature   
 
 
State of Nevada ) 
 )ss. 
County of Clark ) 
 
Signed and sworn to (or affirmed) before me on this   day of  ,   , 
 
by   (name of person making statement). 
 
 
 
 

Notary Signature 
 
STAMP AND SEAL 
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1.0 PURPOSE: 
 

This document provides detailed rules and procedures for all contractor/consultants incurring business 
mobilization expenses related to services provided to the DISTRICT pursuant to a contract with the DISTRICT.   

 
2.0 BUSINESS TRAVEL: 
 
2.1 Arrangements for business travel shall be made at the lowest, reasonable, and customary fare/rates available.  

Travel arrangements shall be booked 14 days in advance of departure, or sooner with prior written approval by 
the DISTRICT.  DISTRICT shall not be responsible for any charges for upgrading or modifying business travel 
out of convenience or preference (i.e. upgrading to business/first class, changing your departure/arrival time), 
and such costs are the sole responsibility of the traveler. 

 
2.2 Should unforeseen travel delays occur due to weather, national emergency, changes in schedule made by the 

carrier, etc., the traveler should use discretion when making alternative travel arrangements to ensure the lowest 
cost to the DISTRICT. 

 
2.3 Travelers shall be held responsible for cancellation costs incurred if a trip is not taken as a result of their own 

actions.  
 
2.4 Airport parking fees incurred during business travel for the DISTRICT will be reimbursed at Long Term/Economy 

parking rates.  
 
3.0 RENTAL CARS: 
 
3.1 Travelers may be allowed to rent a car at their destination when: 
 
3.1.1 It is less expensive (considering all costs including rental, fuel, and taxes) than other transportation such as 

taxis, public transportation, hotel, and/or airport shuttles. 
 
3.1.2 They are transporting heavy equipment, or large, bulky, or sensitive materials. 
 
3.2 Car rental is limited to an economy/standard car.  The DISTRICT will not pay for navigation systems, cellular 

telephones, upgrade in class, or other options provided by the rental company.  DISTRICT will not reimburse 
traveler for insurance coverage provided by the rental car company.  Refueling charges from the rental car 
company are not reimbursable, and only the cost of the lowest grade fuel (87 octane) will be reimbursed. 
 

3.3 Only the traveler who signs the rental car agreement will be allowed to drive the rental car.  The DISTRICT will 
not be responsible for the cost to add additional drivers to the rental car agreement. 

 
4.0 MILEAGE: 
 
4.1 Travelers will be reimbursed for mileage for using personal vehicles on approved business travel on a fixed 

mileage rate.  If a private vehicle is used for personal convenience, the allowance for travel is one-half the 
standard mileage rate.  Additionally, the maximum mileage reimbursement allowed for personal car usage will 
not exceed the cost of commercial airfare.  
 

4.2 Travelers will not be reimbursed for any fuel cost, maintenance costs, car washes, towing, or repairs to their 
personal vehicles even if these costs result from approved business travel.  

 
4.3 Compensation is not allowed for transportation to/from the home and principal place of business.   
 
5.0 LODGING, MEALS AND INCIDENTALS: 
 



ATTACHMENT “C” – CONTRACTOR/CONSULTANT MOBILIZATION POLICY 
SOLICITATION NO.:  RFP-250040 

 

56 
 

5.1 Lodging, Meal and Incidental Per Diem Allowance is defined as a daily payment instead of reimbursement for 
actual expenses for all lodging (including taxes and fees), meal and incidental expenses, including tips. 

   
5.2 Lodging, meal and incidental expenses for business-related travel on Monday through Friday will be reimbursed 

at the standard per diem rate established for federal government employees.  Exceptions must be pre-approved 
in writing by authorized DISTRICT personnel.   

 
5.3 Per federal guidelines, on the day of departure and the last day of travel, meal and incidental expenses will be 

reimbursed at 75% of the standard per diem rate for meals and incidental expenses.  
 
5.4 The current Lodging, Meal and Incidental reimbursement rates for DISTRICT can be obtained via the Internet 

at www.gsa.gov/perdiem. 
 

6.0 MEAL REIMBURSEMENT FOR ONE-DAY TRAVEL: 
 

Travelers shall not be reimbursed for meal and incidental expenses incurred for local and single-day travel.  Meal 
and incidental expenses will only be reimbursed when the travel is outside the local area and for a duration 
longer than one of the traveler’s ordinary work days. 

 
7.0 MISCELLANEOUS TRAVEL EXPENSE EXCLUSIONS: 
 
7.1 Expenses such as alcohol, sightseeing, tours, souvenirs, gifts, toiletries, personal items, movies, health club 

fees, laundry, sporting events, spas, etc., and any other expenses incurred before or after approved business-
related travel will not be reimbursed. 

 
7.2 Travel expenses incurred by a spouse or other individual accompanying the traveler on business will not be 

reimbursed. 
 
7.3 Expenses for travel insurance coverage will not be reimbursed.  

 
8.0 REIMBURSEMENT 
 
8.1 All original receipts must be submitted for items not included in Per Diem, including all transportation 

(airfare/bus/rail, etc.), rental car, rental car fuel, and airport parking fees.   
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Safety Requirements  

The SUCCESSFUL OFFEROR and its sub-consultants and/or sub-contractors are responsible for the safety and proper 
training of their employees, representatives, and agents, and shall comply with the requirements of OSHA 1910, General 
Industry Standards, and OSHA 1926, Construction Industry Standards (when applicable). 

The SUCCESSFUL OFFEROR and its sub-consultants and/or sub-contractors shall provide their employees, 
representatives, and agents with safety equipment, and shall only allow staff that is properly trained in the relevant safety 
procedures and equipped with safety equipment to perform work for DISTRICT. The DISTRICT may provide an inspector 
on a worksite on which SUCCESSFUL OFFEROR provides/performs goods/services; however, the DISTRICT shall not 
(and shall not be expected to) perform safety inspections or safety training of any kind. The SUCCESSFUL OFFEROR 
shall be required to provide a qualified safety representative for the worksite. Any and all hazardous-type materials 
brought on DISTRICT property will require pre-approval by the DISTRICT Project Manager. 

In accordance with 29 CFR 1910.146, Confined Spaces, any of SUCCESSFUL OFFEROR’s employees, 
representatives, and agents that enter any district-owned facility (e.g. lift station, manhole, and basin), must be properly 
trained and follow the mandates outlined in OSHA 1910 and/or OSHA 1926 as to confined spaces. SUCCESSFUL 
OFFEROR must provide training and all required equipment (non-stationary) for their employees, representatives, and 
agents as required by OSHA 1910 and/or OSHA 1926. 

SUCCESSFUL OFFEROR and its sub-consultants and/or sub-contractors shall follow all procedures set forth in 29 CFR 
1910.147, The Control of Hazardous Energy (Lockout Tag-Out), when applicable, including but not limited to  any 
equipment used by the SUCCESSFUL OFFEROR that is powered or energized by any means and/or that could start 
automatically. All field staff for DISTRICT and SUCCESSFUL OFFEROR participating in the project shall be instructed 
on the pertinent OSHA standards for Lockout Tag-Out procedures/protocol. 

Where applicable, you must adhere to the following programs/notification processes for “Call Before You Dig”/USA North 
http://call811.com/map-page/nevada, Clark County Traffic Operations 702-455-7544 and Las Vegas Computerized 
Traffic Systems 702-229-6611. 

SUCCESSFUL OFFEROR must utilize trained and qualified employees to perform the jobs/tasks as required by the 
pertinent standards within OSHA 1910 and 1926, as well as any other safety standards mandated by applicable law. 
SUCCESSFUL OFFEROR shall be solely responsible for ensuring compliance with this requirement. 

 

Any safety questions shall be made to: 
DISTRICT Safety Officer 
702-668-8030 

http://call811.com/map-page/nevada


ATTACHMENT “D” – SAFETY AND SECURITY REQUIREMENTS 
SOLICITATION NO.:  RFP-250040 

 

58 
 

Security Requirements, Restrictions, and Procedures 

The DISTRICT facilities are secure sites.  As such, while performing work on DISTRICT facilities, the SUCCESSFUL 
OFFEROR shall strictly adhere to these security requirements, restrictions, and procedures:  

Only properly authorized and identified personnel will be allowed on DISTRICT facilities, and all authorized personnel 
shall prominently wear identification badges at all times when on the facility.  These badges shall be issued by the 
DISTRICT and contain the individual’s name, company affiliation, contract number for which work is being performed 
at the facility, and expiration date of authorization.  SUCCESSFUL OFFEROR shall immediately collect and return 
to DISTRICT each badge for persons no longer needing access to the facility or no longer authorized to access the 
facility.  SUCCESSFUL OFFEROR shall not allow any individuals onto DISTRICT facilities who have not been so 
authorized by the DISTRICT.   

Authorization for access to a facility may be limited to certain areas of a facility and conditioned on and/or subject to 
an escort by a designated DISTRICT representative. 

The SUCCESSFUL OFFEROR is responsible for maintaining security as to each DISTRICT facility while present 
thereon and/or therein.  

SUCCESSFUL OFFEROR shall not leave any DISTRICT facility unlocked/unsecured.  DISTRICT facilities shall 
remain locked at all times unless authorized personnel of SUCCESSFUL OFFEROR, or its subcontractor and/or 
sub-consultant, are located on or inside the facility.    

SUCCESSFUL OFFEROR shall inform DISTRICT of every instance of ingress and egress of a DISTRICT facility.   
Specifically, for each instance in which SUCCESSFUL OFFEROR accesses or vacates a DISTRICT facility 
(including but not limited to, multiple visits to the facility in the same shift, leaving/returning from lunch breaks, ending 
a work shift, etc.), and prior to locking/unlocking or leaving/entering a DISTRICT facility, the SUCCESSFUL 
OFFEROR shall inform the designated DISTRICT representative that SUCCESSFUL OFFEROR or its sub-
consultant(s) and/or sub-contractor(s) are entering/unlocking or leaving/locking the facility.     

All vehicles and personnel entering or exiting the facility will be required to check in with the on-site security officers, 
if any.  All vehicles and personnel entering the facility are subject to inspection.  Failure to comply with an inspection 
request by security personnel will result in immediate removal of the vehicle or person from the facility and the 
banning of the vehicle or person from future access to the facility. 

Unless otherwise approved by the DISTRICT, the SUCCESSFUL OFFEROR or its sub-consultant and/or 
subcontractor shall leave each facility in the same condition as it was in prior to accessing the facility. The 
SUCCESSFUL OFFEROR or its sub-consultant and/or subcontractor is not permitted to alter or affect the operation 
or functionality of the facility during the course of work performed thereon.  SUCCESSFUL OFFEROR shall be liable 
for any and all damage to any part of a DISTRICT facility resulting in any way from an act or omission of the 
SUCCESSFUL OFFEROR or its subcontractor and/or sub-consultant. 

SUCCESSFUL OFFEROR and its subcontractor and/or sub-consultant shall adhere to traffic, speed limit, and 
parking requirements applicable to the facility. 

• Weapons of all kinds are prohibited from all DISTRICT facilities (including but not limited to concealed weapons in 
parked cars). 

• DISTRICT may impose limitations on SUCCESSFUL OFFEROR’s access to a facility at any time when reasonably 
necessary, including but not limited to, elevated security situations or maintenance activities.  SUCCESSFUL 
OFFEROR and its subcontractors and/or sub-consultants may be removed and/or precluded from any facility in the 
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event DISTRICT becomes aware of any act or threat of violence, misconduct, or violation of these requirements, 
restrictions, and procedures by SUCCESSFUL OFFEROR and its subcontractors and/or sub-consultants.  

 
Any security questions shall be made to: 
DISTRICT Safety/Security Administrator  
702- 668-8030 
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